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l. O6qre noroxeHuf,

1.'1. Hacroffulee flonoxexre onpeAenqer nopHAoK nonyqeHr4fl, hcnonb3oBaHnA n 3aulmrbr
ru$opuaqnr OOO <l-.[aprqa>, nops4oK BHyrpeHHero AoKyMenroo6opora n Aenonpoyt3BoAcrBa, a
TaKxe nopn,qoK o6pa6orxr ta 3alt1hrbr nepcoHanbHbrx AaHHbrx pa6ornrKoB B coorBercrBrt4 c Tpy4oaurnlt
KoAeKcoM PO or 30.12.2001 r. Ns 197-03, <D3 PO or 27.07.2006 r. Ns 149-03 <06 ranQopMallut4,
ruSopuaqmoHHbrx rexHoflorrflxtA o 3aqnre raH$oprvrarlilh>, <D3 PO or 27.07.2000 r. Ns 152-03 (O
nepcoHanbHbtx AaHHbrx), flocraHoeneHreM llpaarrenucraa PO or 17.03.2007 r. Ne 781 (06
yrBeplgeHrr noroxeums oO o6ecneqenrr 6esonacHocryr nepcoHaflbHbrx AaHHbtx npla vrx o6pa6orxe s
rnQopuaqroHHbrx cr4creMax nepcoHanbHbrx AaHHbrx), ['lpnxaaou Oe4epanuuofi cnyx6ur no
rexHrqecKoMy t4 oKcnoprHoMy KoHrpoflp or 05.02 .2010 Ns 58 (06 yrBep4qeHrr noroxeHilf, o Mero4ax
u cnoco6ax 3au-lr/Tbr nnQopuaqun a rH$opMaqroHHbrx cr4creMax nepcoHanbHbtx AaHHbtx), a raKxe
KoxseHqrefr Coaera Eaponut <O eaqmre QrasravecKhx flyr-l B orHoueHmn aBToMarrenpoaaHrofi
o6pa6orxu nepcoHanbHbrx AaHHbrx)).

1.2. Haqoflu.lee nonoxeHme Bcrynaer B chny c MoMeHTa ero npilHnrvtfr t nprMeHnercr K

orHoueHilfiM, Bo3HkrKr.rJilM nocne BBeAeHrfl ero e 4erlcrane.
1.3. Hacroflulee nonoxeHile o6gsarenuHo Anfl ecex pa6orHnKoB OOO <LlapnLla).
llpaerna nonyqeHiln, o6pa6orxr h xpaHeHhfl nepcoHanbHbrx,qaHHbrx, npe4ycMorpeHHbte

HacronrJ.lvrM llonoxeHreru, ,qefrcraypr B orHouleH[[ nhLl, nphHr4MaeMbrx xa pa6ory e OOO <l-{apmqa>,
nvrq, cocrotu1r/x B rpygoBbrx orHolleHrflx c OOO <L{aprqa) vi nnq,, npeKparhBrur4x rpygoBbte
orHoueHrff c OOO <l-laprqa>.

1.4. OcxoeHbre noHgTr4fl :

llepcoranuHbre AaHHbre - ero np6an nHQopnaaqrn, orHocffulaflcn K onperqefleHHoMy hnn
onpe4enneMoMy Ha ocHoBaHrr rarofi rHSoptuaqru QusrvecKoMy nrqy - cy6uerry nepcoHanbHbtx
AaHHbrx.

I'lepcoxanuHbre AaHHbte pa6orHrKa - ero np6as rn$opuraqhfl, Kacarou.laflcfl KoHKperHoro
pa6ornrra r ero AenoBbrx (npo$eccroHaflbHbrx n nrvuocrHurx) KaqecrB, o6pa6aruraaeMaff
pa6orogareneru (OOO <l-.[apnqa)) B cBF3r c ocyqecrBr]eHileM rpygoaoil $ynrqrara pa6oruuxa a
ycraHoBneHHbrx 3aKoHoiqarenbcrBoM Llenflx, B orHolrJeHtar Koropori pa6orogareneM npnHilMalorcfl
Me pbr 3a u.l!4Tbr, 14 ycraHaBn vlaer cfl coorBercrByrou-1r fi n paaoaofi pexil M.

Cy6uerr nepcoHaflbHbtx AaHHbrx - ero Srsrvecroe flhLlo, nepcoHanbHbre AaHHbte Koroporo
o6pa6arutaaprcff OOO <LlapilLla) B cBA3tA c ocyqecrBneHtaeM ero AefiTeflbHocl4 (pa6ornrarra, 6btBuJtlte
pa6ornrxr, npereHgeHTbr Ha pa6ory, xnreHiut, KoHTpareHTur ra r.g.)

O6esnn.lileaHile nepcoHarbHbrx AaHHbrx - oro geficreuR, B pe3ynbrare Koropbtx HeBo3MoxHo
onpe4enrrb nprHa4nexHocrb nepcoHaabHbrx AaHHbrx KoHKperHoruy cy6ueKTy nepcoHaflbHbtx AaHHbtx.

O6pa6orra nepcoHanbHbrx AaHHbrx - oro nrc6ure Aefrcrarn c nepcoHanbHbtMyr AaHHbtMt4,
BKJlloqafl c6op, cilcreMarr3aLlhlo, HaKonfleHile, xpaHeHne, yroqHeHyre, o6HoBneHme, h3MeHeHue,
rcnonb3oBaHile, pacnpocrpaHeHne, nepe4aL{y, o6egnuquaaHre, 6noxrpoaaxne, roru6rHrpoBaHre,
yHt4r{ToxeHre nepcoHanbHbrx AaHHbrx.

HeasroMaril3hpoBaHHaF o6pa6orxa nepcoHaflbHbrx AaHHbrx oro 4eilcrarn no
vrcnonb3oBaHnlo, yroL{HeH14ro (o6noanexrn, rsuenenno), pacnpocrpaHeHhto vinn yHhL{ToxeHn}o
nepcoHanbHbrx AaHHbrx, ocyulecTBnFeMbte npr HenocpeAcTBeHHoM yL{acTrr qenoBeKa B OTHOUeHmT
Ka4qoro cy6uexra nepcoHanbHbrx AaHHbrx.

AatoMarrgilpoBaHHar o6pa6orua nepcoHanbHbrx AaHHbrx - oro o6pa6orxa, BKflpqapu.lar B

ce6n onepaqvn, ocyulecrBnfleMbre nonHocrblo vnn 'vacrnqHo c noMor{bto aBToMarn3rpoBaHHbtx
cpegcrB, a rMeHHo: xpaHeHile AaHHbrx, ocyrJ-lecrBneHre florilqecKyrx n (unn) aprQuerrL{ecKylx
onepaqrfr c nepcoHanbHbrMrr AaHHbrMvl, rrx r43MeHeHne, yHt4r{ToxeHre, nohcK rnr pacnpocrpaHeHhe.

ll. Gocrae nepcoHarrbHbrx AaHHbrx
2.1. l-'lepcoHaflbHbre AaHHbre pa6orHrra (npereH4eHra Ha pa6ory) cocraBrrffer:
1) rx$oprua1ufl o pa6orurre:
- Qarrarnrn , IAMA, orqecrBo, Bo3pacr, Aara pox(qeHt4f,;
- nacnopTHbre rqaHHbre;
- cBeAeHmF o6 o6paaoBaHruA, cneLlhanbHocl4, KBanuSnxa1nn, TpyrqoBoM craxe, npegbtrqyu.leM

Mecre paOorur;
- cBeAeHtafl o noBbr.JJeHmn raanrQnKaqnn m npo$eccnonanuuofr nepeno4roroBKe, npoxoxqeHnh

aTTecTaLlnil;
- 3aHilMaeMaR EonxHocrb vnn BbtnollHfleMaa pa6ora;
- cBeAeHufl o Bot/HcKoM yL{eTe;

- cBeAeHfifl o eapaOorxofi nnare il rHbrx Aoxo,qax pa6orHnxa;
- cBeAeHrfl o cor_lranbHbrx rapaHTvtHx m lbroTax il ocHoBaH[flx l/x npeEocTaBneHrff;



- cBeAeHhff o cocToflHyr14 3gopoBbn paooTHnKa il qIeHoB ero ceMbh; o pe3yflbTaTax

MeArqrHcKoro o6cfleAoBaHilf,, ncvxnaTpnqecKoro ocBnAeTenbcTBoBaHvlF 14 T.n.;
- aApec Mecra xhreflbcrBa, HoMep rene+oHa;
- cBeAeHhr o Hant qnv cyEhMocTt4;
- cBeAeHrfl o Al4CLlrnnhHapHbrx B3blcKaHrflx r npocrynKax;
- cBeAeHrR o noou.lpeHhflx paoorHilKa;
- cBeAeHnff o6 oco6otvt cotlranbHoM craryce pa6orxrxa (rHaanra4uocrb, AoHop, 6epenlteuHocrb,

vneu npo$colo3a il Ap.);
- cBeAeHrfl o nnquoft (rHrnvrnor7) ra ceruerlHoil xrsnu pa6orHnxa, BK.ntoL{aff fltaqHyto r ceuefixyto

railHur;
- cBeAeHrfi o6 o6ssarenbHoM 14 AononHhrenbHoM crpaxoBaHunpa5ontnKa r qneHoB ero ceMblt;
- co4epxaHre rpyAoBoro AoroBopa, rpygoaofi KHr4xKr4, nphKa3oB, nuqHofi Kapro..{Kt4,

xapaKTepm crnt n rHHx KaApoBbrx AoKyMeHToB, Kacatou.lt4xcn pa6orHuxa;
- Ap. cBeiqeHun o pa6orHrre
2) r,rnSoprvraLlrn o cenaefiHoru noroxeHilr pa6ornnxa h L{fleHax ero ceMbil:
- o Hanuqnr gerefi;
- o cocTofiHvrl4 3AopoBbF qneHoB ceMbvl;
- o Haflilqhn y pa6ornnKa rX4t4BeHqeB;
- o xeo6xoAr4Mocrr yxo4a sa 6onuHutM L{fleHoM ceMbr;
- o6 ycurroBfleHilh (y4ovepennn);
- o6 nrurx Qaxrax, Aatoulr4x ocHoBaHne AnF npeAocraBneHrn pa6orxrrarra rapaatnh n

KoM neHcaqr il, npe4ycMorpeH Hbrx 3aKoHogarefl bcrBoM.
2.2.llepcoHaflbHbte AaHHbre KnreHToB, KoHTpareHToB u Ep. nr4Ll cocraBnnlor:
- $attinnua, IAMA, orqecrBo;
- BO3paCT, Aara po)KAeHnA
- nacnopTHbre AaHHbre;
- agpec Mecra xvrrenbcrBa, HoMep reneQoxa;
- Ap. cBerqeHt4rr o Srsrvecrnx flrLlax, nonyveirHure OOO <l-]aprqa> npil ocyqecrBfleHmn ceoeft

AeffTenbHocrvr.
2.3. Kareroprh nepcoHanbHbrx AaHHbrx
2.3.1. B npoqecce ocyqecrBreHhff AenreflbHocrra OOO <l-laprrrqa> Bo3MoxHa o6pa6orra

np6urx rareropuil nepcoHanbHbrx AaHHbrx, 3a hcKfl roL{eH heM cneLlhan bHux rareroprtT.
2.3.2. CneqnanuH bte Kareropr u nepcoHanbHbtx AaH Hbrx cocraBnnrcT cBeAeH nfl :

- o cocToflHr4r4 3AopoBbfi;
- o pacoBofi u xaqronanuuoft npilHa4flexHocn4;
- o nonnThqecKrx B3rnttrax;
-o peflrrilo3Hbrx r4n14 QranocoQcrnx y6e44enunx;
- o6 mnrnnar,oil u qacruoil xr43Hr4;

- o CyA14MOCT14.

2.3.3. Bce nepcoHanbHbte AaHHbre, 3a hcKfltoqeHtaeM ,qaHHbrx cneqranuuoft Kareropvtl/
orHocnrcn r o6urqxurrvr KareropnnM nepcoHanbHbtx AaHHbtx.

2.3.4. O6pa6orra cneLlilaflbHbtx rareroprfi nepcoHanbHbrx AaHHbtx e OOO <Llaprqa>

AonycKaeTcfl TonbKo:
- npil o6pa6orxe rn$opuaqrm o cocroflHt4vl 3AopoBbfl B Cnyqaflx,

npe4ycMorpeHHbrx noAnyHKroru 3 n. 4.3.3 nacrofiu.lero flonoxenmR;
- npr o6pa6orre rHsopuaqnr o cyAhMocrh nnv Hannenv HaxasaH[fi, BfleKyu.ll4x

HeBosMoxHocrb ocyu.lecrBneHhfi 4axnofi rpy4oaoil Qyxrqrara B coorBercratAtA c 4eficrey]ol{l4M
TpyAoBbr M 3aKoHoAaTenbcTBoM ;

- npil o6pa6orre r,rx$opuaq[r o qacrHofi xrexh B npe4ycMorpeHHblx 3aKoHoparenbcrBoM
C.nyl{aflx 14 ,OPHAKe.

2.3.5. O6pa6orxa cneUilanbHbtx Kareropuir nepcoHanbHbrx AaHHbtx AonycKaercfl TonbKo c
nrcbMeHHoro cornacha ux cylaexra. Co4epxaHne cornacun onpe4eneHo B n. 4.2.2. Hacrortlero
flonoxenrs.

2.4. O6u1BAocryn Hbre n xoxQrgeH qran bHbte nepcoHafl bH bte AaHH ble
2.4.1. Bce nepcoHaflbHbte AaHHbte f,Bnfltorcf; rouQr4enquranbHbtMt4, 3a HcKJltoL{eHmeM

o6ule4ocrynuurx nepcoHaflbHbtx AaHHbtx. PacnpocrpaHeHne roxSrgeHqranbHbtx nepcoHanbHblx

AaHHbrx He AonycKaercn 6es corflac[tt cy6uerra.
2.4.2. flrqxaR r ceuefinas railHut cy6uexra nepcoHanbHbtx flaHHbtx:
- nepcoHanbHbte AaHHbte o qacrnofr (mxrnrrltnoil) xrasHn cy6uerra, cocroqHnrt 3AopoBbR,

AharHo3e sa6onegaHufi cocraBnfltor nrqHyrc railxy cy6uexra.
- nepcoHanbHble AaHHbte o6 ycbrHoBfieHhn (y4ovepenrar), o ArarHo3e ga6oneeaHiln vt

cocrorHr4t4 3AopoBbfi qneHoB ceMbil cy6uerra, ilx .{acrHofi (uxrrrvrnofi) xursHm cocraBnnpr ceueilnyrc
rafiuy.



2.4.3. B qennx o6ecneqeHrfl B3arMo,qefcrBvrff pa6orH14KoB +opMyrpyercn Tene+oHHbtil
cnpaBoqHrx OOO <l-{apnqa>, a xoroputfi BKrrtor.la}orcn $avnnun, rMfi, orqecrBo, AonxHocrb
(npoQeccrr) pa6ornrra, HoMep pa6overo il coroBoro rene$oHa, agpec enerrpoxHofi noqrbt.
Brnto,leHre yKa3aHHbrx nepcoHanbHbrx AaHHbrx (xporrlte AonxHocl4 (npo$eccrarrr) r,r Horvrepa pa6ouero
rene$ona) B cnpaBoqHrrK ocyqecrBnFercfl c nilcbMeHHoro cor.nacrn pa6orHilKa B coorBercrBnn c n.
2.4.2. HacronrJ.lero flonoxesus.

2.5. SrouerprqecKre r xe 6rouerprvecKre nepcoHanbHbte flaHHbte
2.5.1. I-lptt ocyulecrBneHilh cBoefi 4enrenuHocryr OOO <l-lapraqa> Moxer ocylJ.lecrBnflTb

o6pa6orxy 6nouerpmvecKvrx nepcoHanbHbrx flaHHbrx B nopflAKe, npegycMorpeHHoM HopMarrBHbtMt4
npaBoBbrMt4 aKTaMh il Hacroflrlru ilonoxeHileM.

2.5.2. EmoverpmvecKhMvt nepcoHanbHbrMr4 AaHHbrMr4 HB.nfltorcfl cBeAeHrr, xapaKTepn3ytoulre
QmsronornqecK[e oco6euuocrr4 L{enoBeKa, no3BoflfltoLl]re ycraHoBrrrb ero nilqHocrb, a hMeHHo:

- oTneL{aTK[ nanbqeB, naAoHl4;
- paAyxKa ceTqaTKr rna3;
- ananrs,QHK;
- oco6eHHocl4 crpoeHnATena, ero or4enbHurx qacrefr, BHyrpeHHnx opraHoB;
- noqepK 1/r T.A.
2.5.3. B cnyuae Heo6xo4uttvtocrr o6pa6orra 6roruerpIqecKvrx AaHHbrx Moxer ocyqecrBnflTbcn

TonbKo c nilcbMeHHoro cornacnfl nx cyOuerra.
2.5.4. t-lpr neo6xo4rvrocru o6pa6orxr 6uouerprvecKrx nepcoHanbHbtx AaHHbtx BHe

tztHSopvaqmoHHbrx crlcreM e OOO <l-{apnqa> o6ecne,.treaercn co6nrc4enre rpe6oaauril,
npeflycMorpeHHbtx l*locraHoaneHreM llpaaurenucraa PO or 06.07.2008 r. Ns 512 <06 yraepx4eHnil
rpeOoeanurfr x uarepilaflbHbrM HocureflflM 6rorraerpuvecKilx nepcoHanbHbrx AaHHbtx r rexHonormrM
xpaHeHnfl TaK,4x AaHHbrx ene rx$opMaLliloHHbrx cr4creM nepcoHanbHbtx iqaHHbtx).

lll. 3aulura nepcoHanbHblx AaHHbrx
3.1. l'lprxqunut o6pa6orK14 vr 3aul[rbr nepcoHanbHbrx rqaHHbrx a OOO <l-{aprqa>:
3.1.1. C6op r o6pa6orKa nepcoHanbHbrx AaHHbrx ocyqecrBnffprcf, B nopFrqKe il B Lleflflx,

n pe4ycMorpeH Hbrx 3a KoHo4arefl bcrBoM r Hacronulr u flonoxeH heM.
3.1.2. llepcoranuHbre AaHHbre He Moryr 6urru ucnonb3oBaHbr Ann ocyqecrBfleHrn KoHTponfl 3a

noBe,qeHreu nx cy6ueKTa, B Llenflx AncKpr4MltHaLlAtA, nphqrHeHhr MopanbHoro r,r (rrrnra) MarepnanbHoro
yu1ep6a, 3arpy4HeHuA s peafiu3ary:nv npaB h cao6o4.

3. 1.3. O6ecneqenne rouQrgeHquanbHocrr nepcoHanbHbtx AaHHbtx.
3.1.4. Cy6uerr nepcoHanbHbrx AaHHbrx He Moxer orKa3brBarbcfl or cBor4x npaB Ha 3aulilTy

nr.{Hofi r cerraefrHofr rariHur.
3.2. 3aqnra nepcoHanbHbrx AaHHbrx ocyrJ-lecrBnflercfl OOO <l-laprqa> 3a cqer ero

co6creerHbrx cpe,qcrB.
3.3. HegonycrrMocrb 3.noynorpe1nenna npaBoM npil o6pa6orre h nperqocraBneHhr

nepcoHanbHbtx rqaH Hbrx.

3.4. CmcreMa saulhrbr nepcoHanbHbrx AaHHurx a OOO <l-.[aprqa> ocyrJ-lecrBflFercn B Llenflx:
1) npe4orepau-leHrfl yreqKil, xt4rJ-leHrn, yrparbr, r4cKaxeHilF, noA4enKyr 14 r4Hbtx HenpaBoMepHbtx

gehxaviit c r n$opruaqreil, cocraBnfl toqefi nepcoHanbHHe Aa HHHe ;

2) npe4orapau-leHrfl yrpo3 6esonacHocrr nrqHocrr pa6orHilKa, qfleHoB ero ceMbh, a raKxe
o6r.qecraa r rocygapcrBa B LlenoM;

3) 3aulhrbr KoHcn4ryr-p4oHHbrx npaB rpax(qaH Ha coxpaHeHile nuqnoil rafisur vt

ron$ngenqranbHocrvt nepcoHanbHbrx AaHHbrx, IMetou]r4xcn B raHQoprvraqroHHbtx ct4creMax n
coxpaHeHrn rafirsr;

4) o6ecneveHile npaB pa6orHrra s o6nacrr nepcoHanbHbtx AaHHbtx;
5) o6ecneveHilfl coxpaHHocrvurMyrJ-lecrBa OOO <L{aptAl.1:a>> vi ero pa6orHrxoa.
3.4.1. Merogut m cnoco6ur 3au.lvrrbr nepcoHanbHbrx AaHHbrx e rn$opMaqroHHbtx ct4creMax

nepcoHanbHbrx AaHHbrx ocyulecrBlrflrorcfl B coorBercrBnv c fiocraxoaneHreM I'lpaaurenucraa PO or
17.03.2007 r. Ns 781 <06 yreepx4eHilm nonoxeH[fi o6 o6ecneL{eHilr OeeonacHocril nepcoHaflbHbtx
AaHHbrx npn nx o6pa6orxe a nu$oplraLlmoHHbrx cr4creMax nepcoHanbHbrx AaHHblx)), llprxasovr
Oegepanunofr cnyx6ur no rexHilL{ecKoMy vr oKcnoprHoMy KoHrponrc or 5.02.2010 Ns 58 (06
yrBepx(4eHur nofloxeHnA o Mero4ax r cnoco6ax 3au-lr4Tbr nu$opuaqrr a nxQopMaLluoHHbtx ct4creMax
nepcoHanbHbtx AaHHbtx), a ilMeHHo nocpeAcTBoM:

- peanil3aqilr pa3peluhrenuxofi cncreMbr AonycKa nonusosarenefr (o6cnyxraaa[ou]ero
nepcoxana) x rnQopuaqhoHHbrM pecypcaM, uu$opurarlronnofi cncreMe h cBfl3aHHbtM c ee
ncnonb3oBaHIeM pa6orau, AoKyMeHTaM;

- orpaHnL{eHilF Aocryna noflb3oBarenefr B noMeu-leHVfl, rAe pa3MeqeHbr rexHyrqecKue cpe4crBa,
no3Bonfltou-lhe ocyrJ-lecrBnflTb o6pa6orxy nepcoHanbHbrx AaHHbrx, a raKxe xpaHflTcn HoctaTenn
rrrxsopuaqrr;

.a



- pasrpaHnqeHrfi Aocryna nonb3oBareneil n o6cnyxrsaloulero nepcoHana x nuSopuaqhoHHbtM
pecypcaM, nporpaMMHbrM cpeAcrearvr o6pa6orxr (nepe4a,rra) r 3aulhrbr rn$opuaqur;

- perhcrpaLlrr Aefrcrerfr nonugoaarenetZ n o6cnyxilBatoulero nepcoHafla, KoHTporb
HecaHKLlyroH14poBaHHoro Aocryna n Aehctanfi nonusosarefleil, oOcnyxuaarcu-lero nepcoHana vt

nocTopoHHnx nw{',
- opraHr43aqrr yqera h xpaHeHrl cbeMHbrx Hocrrenefr raH$opruaqrN w ux o6pan4eHile,

l4cKn]oqarcu_lee xt4 lJ.leH 14e, noAMeHy r yH rLlToxeH he ;

- pe3epBmpoBaHhH TexHfi'.{ecKrx cpe,qcrB, gy6nupoaaHhe MaccnBoB tA uocrrenefr rxSopvaqru;
- hcnorb3oBaHnA 3au_114r{eHHbrx KaHanoB cBF314;

- pa3Meu-leHrR TexHilr{ecKux cpeAcrB, n03Bonflrcu-lr4x ocyu{ecrBflFTb o6pa6orxy nepcoHaflbHbrx

A,aHHbrx, B npeAenax oxpaHfleMoil repprropmm;
- npeAorBpauleHrn BHeApeHrF a unQoplraLltaoHHbre cncreMbr BpeAoHocHblx nporpaMM

(n porpau nlt-arpycoa) n nporpa M M H brx 3aKnaAoK.
Bur6op r o6ecneqeHhe MeroAoB h cnoco6oe 3au.lr4Tbr nepcoHanbHbrx AaHHbrx B

rHSopuaqhoHHbrx crcreMax ocyrJ.lecrBflFercn ynonHoMor{eHHbrM AoflxHocrHbrM nilLloM, Ha3HaqaeMbtM
nphKa3oM AilpeKropa OOO < lapnlla)).

3.5. OOO <l-.[apuqa> npilHhMaer cfle4yprJ.lrle Mepbr no 3au-lilTe nepcoHanbHbrx AaHHbtx.
- paspa6orKa HopM o 3au.lrre nepcoHanbHbrx AaHHbrx;
- onpeAeneHVe n 3aKpenneHne nepeL{Hfl raxQoprrltaqhil, cooTaBnnrcqeli nepcoHanbHbte AaHHbte;
- orpaHhLreHile Aocryna x ruQopuaqtAtl, cocraBnrtoqeft nepcoHaflbHbre rqaHHbre, nocpe,qcrBoM

ycraHoBneHrn nopflAxa o6paulelt+ c eroil urH$opuaqraeil il KoHrponfl 3a ero co6np4eHreu;
- BeAeHre yL{era nhLl, nonyqtaBl.rJrrx Aocryn x mrSopnaaLlvrvr, cocraennpqetZ nepcoHanbHbte

AaHHbre, n (nnn) nhq, KoropbrM TaKaF rHSopuaqna 6ana npegocraB nela nilA nepe4aHa;
- 3aKntoL{eHyle c nvltaul , nonyqnB[ul4Mr4 AocTyn K nepcoHanbHblM AaHHblM, TpyrqoBblx 1/

rpa4qaHcKo-npaBoBbrx AoroBopoB, corfiauJeHnfr o coxpaHeHrr xoxSu4eHLlranbHocnr;
- HaHeceHile rpra$oe roHSr,r4eHqranbHocn4 Ha MarepranbHbre Hoct/Tenil (4oxynlteurut),

cogepxau{re u HSopnaaLlr rc, cocraBfl F roll1yto nepcoHafl bH bre AaHH bre ;

- o6yueHre !r npoBepKa s+aunh HopM 14 rpe6oaaxril a o6nacrh 3aulrrbr nepcoHanbHbtx EaHHbtx;
- opraHr3a qtAA tA BeAeH tae roHQngenqhafl bHoro,qenon pou3BoAcrBa.
- nphMeHeHre cpeAcrB r MeroAoB TexHr4qecrorl eaqrrur ron$ra4eHLlnanbHocru rnSopMaWA

(ycraxaannBaer 3aMKL1, peurerKlt, pa3rlt4qHbre MexaHhL{ecKre, oneKTpoMexaHnL{ecKne r gneKTpoHHbte

ycrpoficraa oxpanur).
3.6. flrqa, o6sgaHxure o6ecne,{haaru roxQngeHLlranbHocrb nepcoHanbHbrx EaHHbrx.
3.6.1. flrqa, ltMe]orqme Aocryn K nepcoHanbHbrM AaHHbrM, n nnqa, orBercrBeHHbre 3a ilx

o6pa6orxy AonxHbr nprHhMarb Mepbr, npenflTcrBylorlre o3HaKoMreHrrc c nepcoHanbHbrMr/r flaHHbrMr/
fl14r-1, He nMelou{r4x AocTyna K nepcoHanbHbrM flaHHbrM.

3.6.2. K nrqau, o6ssaHHurtvr o6ecne'.rhru xoxQngeHUhanbHocrb nepcoHanbHbrx EaHHbtx,
oTHOCflTCf:

- AhpeKTop, 3aMecrhrenvr reHepanbHoro ArpeKTopa, Henocpe4craerxutfr pyKoBoAilTenb,
pa6orHurn orgena KaApoB, 6yxranrepnn vi Ap., ocyrJ-lecrBnflpu.14x nonyL{eHhe, o6pa6orxy, xpaHeHile,
ilcnonb3oBaHAe n nepegaqy nepcoHaflbHbrx AaHHbrx pa6orHrroe OOO <L[apuqa>.

3.6.3. o[onycr r xou$r4eHqhanbHbrM nepcoHanbHbrM AaHHbrM BKntoL{aer a ce6s:
1) osHaroufleHme pa6orurra c 3aKoHoAarenbcrBoM o 3aulilTe nepcoHanbHbrx AaHHbtx, B ToM

L{hcne flrt{Hofi, ceruefrnoil w naoh rafiHur, o6 oraercrBeHHocrr4 3a ero HapyueHile il floKaflbHbtMt4
HopMarnBHbrMh aKTaMr OOO <l-{aprqa> e o6nacrr 3aL4rrbr nepcoHanbHbrx AaHHbtx;

2) nprHrrne pa6orHnrou Ha ce6s o6ceaHHocril no co6nrc4euurc xoHSugexqraflbHocrtl
nepcoHanbHbrx flaHHbrx, K KoTopbrM nonyqaeT AocTyn.

3) nprHnrhe o6ssaHHocrefr no Hepa3rnaueHrrc cee4eHyrfr xoHQmgeHqfiaflbHoro xapaKrepa
nocfle npeKpauleHhfl TpyiqoBbtx orHouJenrfr sa nepro4 qehcrawn pex[Ma roH$mpeuq[anbHocrtl
AaHHbrx cae4eurri;

4) co6nngexme rpe6oaaanil no 3arqrre xoxSmgeHquanr,uoia ruSopuaqru;
5) nprarrrr,re o6ngasxocrh He rcnoflb3oBarb cBeAexun roHQur4eHLlilanbHoro xapaKTepa 6es

cotnactt nx oOnagarenfl B caoefi Aef,TenbHocrh, He cssaaxHoil c AefiTenbHocrblo OOO <tlapilLla).
l-lpoqe4ypa flonycKa npoBogr4Tc, Ao 3aKnloqeHrfl rpyAoBoro AoroBopa pa6ornrxou xa,qpoeoil

cnyx6sr.
3.6.4. C nrqarur, nonyL{apulr4Mvr Aocryn K nepcoHaflbHbrM AaHHbrM t4 ocyu-lecrBflfiplUt4Mt4

o6pa6orry nepcoHanbHbtx AaHHbrx, 3aKfltor{atorcn Tpy4oBbre floroBopbr n (nnu) AononHt4TenbHbte
cornaueHm K TpyAoBbtM AoroBopaM c ycnoBheM o6 o6ecneqeHur roHQrgexqilaflbHocrt4
nepcoHanbHbrx AaHHbrx.

Ecnu asrnonHeHre pa6orur cBfl3aHo c AocrynoM r rox$r4euquanuHofr ruSopuaqvn, a nwuo
orKa3brBaercfl or npnHFTuA na ce6g o6neaHHocreil no coxpaHeHrro xon$mgeHLlilanbHocrn cae4eumfr,
rpygoaorl,qoroBop He 3aKntoL{aercfl .



I1u4a, TpygoBbte o6soanuocl4 Koropbrx He cBn3anur c o6pa6orxofr nepcoHanbHbtx AaHHbtx,
Moryr 6utru 4onyuleHbr K nepcoHanbHbrM AaHHbrM TonbKo c ilx nrcbMeHHoro cornacrfl.

B cnyvae cnyvailxoro nonyL{eHnn nepcoHarbHbrx AaHHbrx HeynonHoMoL{eHHbtM rylLloM, c Ht4M

3aKntoqaercfl corflalueHhe o6 o6ecneqenrr xonSn4eHqnanbHocfl4 nonyqeHHbtx nepcoHanbHbtx
AaHHbtx. YltutuneHxoe nonyL{eHre nepcoHaflbHbrx AaHHbrx HeynoflHoMoqeHHblMn flytLlaMh flBnfiercfl
ocHoBaHheM Anff npuBneqeHmR K orBercrBeHHocn4, npeAycMorpexHoil 3aKoHoflarenucreoM PO.

CsoeapeveHHoe I npaBoMepHoe 3aKnpqeH[e AoroBopoB 14 corr]auJennit o6 o6ecneqeurn
xou$r4exqrarbHocrt4 nepcoHanbHbrx AaHHbrx o6ecneqtaBaercfl pa6orHmraMr orAena KaApoB.

3. 7. I-pr$ur xoHSr4enLlhanbHocl4
3.7.1. Ha MarepnanbHbre Hochrefln nepcoHanbHbrx AaHHbtx HaHocf,Tcfl rprasur

xoHSr.qen qtaafl bH ocl4 : < Kox$ugeHLl[anbHo>> r <Oco6o xoHSra4exqrafi bHo).
3.7.2. l-pll$ <Oco6o xouQr4eHqranbHo) r/Melor cneLluanbHbre Kareropril nepcoHanbHbtx

AaHHbtx ta nepcoHanbHbre EaHHbre, cocraBnfltor4ile xaryo-nu6o oxpaHneMylo 3aKoHou railny (nrvxyro,
ceuefrHyro ur rlxyro).

3.7.3. l-ptt$ <Kor$r4eHLlraflbHo) Ha Bce ocranbHbre xon$ra4eHquanbHbre nepcoHanbHbte
AaHHbre.

3.8. llpoeeAeHile o6yveuun r npoBepKw saannil HopM 14 rpe6oaaHrfr e o6nacrn 3au][Tbt
nepcoHanbHbrx AaHHbrx

3.8.1 . O6yveHre r npoBepKa exanntl a o6nacn4 3arqhrbr nepcoHaflbHbtx AaHHbtx
ocyulecTBflfieTcfl He pexe oAHoro pa3a B rorq.

3.8.2. Bxeovepe4noe o6yvexme r npoBepKa asawh npoBoAr4TcF npn r3MeHeHt4r4
3aKoHo,qarefibcrBa e o6nacrh 3aLqilTbr nepcoHanbuurx axauuft r BHeceHilil reuenexuil r AononHeanit a
floKanbHbre HopMarhBHbre aKTbr OOO <LlaphLla)) no BonpocaM 3au.lnrbt ra o6pa6orKh nepcoHarbHbtx
AaHHbrx.

3.8.3. Orxas paOorxnxa or npoxo)(Aeurn o6yveHtAfl n npoBepKm eaannit s o6nacril 3au.lt4Tbt
nepcoHanbHbtx rqaHHbtx flBnrercfl ocHoBaHileM Anfl npuMeHeHIF Aytct-lilnnrHapHbtx agstcraxril.

3. 9. Opra H tAsaqun u BeAeH re xoHQm4euq[an bHoro Aefl on por3Bo4crBa
3.9.1. Bce .qoxyveHTbt, cogepxaulre xoH$r4eHLlranbHbre nepcoHanbHHe AaHHbte AonxHbt

coxpaHflTbcfl B pexltMe xoH$r4eHLlranbHocrr r 6urrs AocrynHbrM14 TorbKo reM flytLlaM, Koropbte hMetor
AonycK K TaKUM cBeAeHrffM B crlr'ry hcnonHeHhfl ttut/t cBol4x AonxHocrHurx o6RsaHHocreil. Opranrsaqun
xoH$ugeuqranbHoro ,qenonpon3BogcrBa AoflxHa rcKntoL{arb o3HaKoMneHre c rorQr,r4enqmansHofr
rHSopnaaqrefr rxurx flLl.l, He rMetol4r4x raKoro Aocryna.

3.9.2. Ha rcorQn4eHLlhanbHbrx AoKyMeHTax:
- craB[rcn rpuQ <Kon$n4enquaflbHo) u <Crporo rou$rgeuq[anbHo) B npaBoM BepxHeM yrny

nepBoro nncTa c yKa3aHreM HoMepa oK3eMnnflpa;
- yKa3btBaercn KonrqecrBo oK3eMnnflpoa (xa AoKyMeHTe, noAUrBaeMoM a 4eno) h Mecro

Haxox(qeHrn KaXAoro u3 Ht4x, no4nrcb yl orMerKa o6 rcnonnetvin.
- yKa3btBalorcfl rqonxHocrHHe nrqa, ynpaBoMor{eHHbte rcnoflb3oBarb .qaHHbtil 4oryrrltenr,

no4nilcb v Aara reHepanbHoro AilpeKropa (xa o6opore nrcra goryrueHra).
3.9.3. flpnrasovt Ha3HaL{aercfl flr4r-lo, orBercrBeHHoe 3a yqer, xpaHeHre h ncnonb3oBaHile

roH$r4euqranbHbrx nepcoHaabHbrx AaHHbrx. flognrcaHHHe EoKyMeHTbr nepe4atorcn Anr perilcrpaqryl
AOIXHOCTHOMy nt4l{y, OTBeTCTBeHHOMy 3a mX yqeT.

3.9.4. lerxeure AoKyMeHToa c rprSovt <KoHQrnqeHr-lnaflbHo)) r <Crporo xoHQrgeHq[aflbHo))
AoaxHo orpaxarbcfl B xypHane yqera EBrxeHilr xoH$ngeHqilanbHbtx AoKyMeHToB.

[1pra eur4aL{e AoKyMeHToB, coAepxau-lr4x roxQra4eHqilaflbHbre nepcoHanbHbte AaHHbte, fiilllo
BnpaBe ncnonb3oBarb ux B TeqeHile cpoKa, ueoOxogmruoro Anfi BbrnoflHeHhn pa6oru, no hcreqeHilyt
Koroporo oHr4 Bo3Bpau-larcTcn. llepegava AoKyMeHToB nporsBoAnrcfl c o6nsarenunofr 3anncbto B

xypHane yqeTa ABilxeHilfl .

3.9.5. l-lpm pa6ote c AoKyMeHraMn, cogepxau.l4M14 ronQurgenqyraflbHbte nepcoHaflbHbte
AaHHbre, 3anpeulaeTcfl :

- Aenarb BbrnrcKr 6es coorgercrByroqero pa3pe[ueHhn ArpeKTopa;
- 3HaKoMt4Tu roHQrgeHLlhaflbHbrM14 AoKyMeHTaMr HeynoflHoMoqeHHbrx nhLl, B ToM rlrcre Apyr[x

pa6orxnroa;
- hcnofibsoaaru ruSopMaqrlo ut3 TaKHX AoKyMeHToB B orKpbrrurx coo6r4eHilFx, AoKnaAax,

nepenyrcKe, peKnaMHbrx 143,qaHmfl x;
- npe4ocraBnRTb ceofr rorvrnuorep.qnfl pa6orur ApyrnM paOorxrxau;
- ocraBllnTu 6ee nprcMorpa xa pa6oveM Mecre roxSra4exqhanbHbre AoKyMeHTbr, grnpqexxurfi

KOMnblorep.
3.9.6. llpr yeonuHeHilm corpy,qHhKa, orBercrBeHHoro 3a rox$r4enqra.nbHbte AoKyMeHTbt,

ocyu.lecTBnfieTcfl rx nepeAaqa npil cocTaBneHviv aRTa npheMa-cAaL{r.

lV. O6pa6orxa nepcoHanbHblx AaHHbtx



4.1 . l)enn o6pa6orxn nepcoHanbHbrx AaHHbrx e OOO <l-.[apnqa>.
4.1.1. Llennnnm o6pa6orrra nepcoHanbHbrx AaHHbrx pa6orHrroa OOO <l-laprqa> flBnf,ercn:
- co4eilcraunpa6oranKaM B o6yvennr r npoABrlxeHtar no cnyx6e;
- o6ecne.{eHtafl rlaqHofr 6esonacHocru pa6orHilKoB;
- KoHTponfl KonnqecrBa n KaqecrBa BHnonHserrrofr pa6orur;
- oSopuneHrf, TpyAoBurx orHourexril;
- ocyLqecrBneHilfi rpy4oaofi $yxrqnr r onflarbr rpyAa;
- npegocraBneHilF rapautnh il nbror, npe4ycMorpeHHbrx HopMarhBHbrMm npaBoBbrMr4 aKTaM[,

coAepxau-ll4Mr4 HopMbr TpyAoBoro npaBa, roKanbHbrMr4 HopMaTnBHbrM1/r aKTaMn, TpyAoBbrM AoroBopoM.
4.1 .2. l-lennu n o6pa6orxr nepcoHanbHbrx .qaHHbrx Kfl reHToB, KoHTpareHToB f, Bnff ercfl :

- ocyrJ.lecrBneHile OOO <l-{aphqa> cgoem AeflTeflbHocrvr;
- oKa3aHhe ycnyr KnreHTaM;
- BbrnonHeHhe ycnoBilfi 4oroaopoB c KoHTpareHTaMn.
4.2. Tpe5oBaHnA x o6pa6orxe nepcoHanbHbrx AaHHbrx.
4.2.1. O6pa6orra nepcoHanbHbrx AaHHbrx ocyulecrBflflercfl c nvrcbMeHHoro corflacmn cyOuexra

nepcoHanbHbrx AaHHbrx, KpoMe cnyqaeB, npe,qycMorpeHHbrx n. 4.2.3. HacroflrJ-lero ilonoxeHun.
4.2.2. flncunaexHoe corflac[e Pa6orrnra xa o6pa6orKy nepcoHanbHbrx AaHHbrx BKnpqaer B

ce6s:
- HahMeHoBaHue u ppvrgrlqecKmfi a4pec;
- Sarrltrnrlo, hMfl, orqecrBo, aApec cy6uerra (pa6ornura), goxyrraenrbr, ygocroBepflloulme

n[qHocrb (xouep, cBeiqeHrf, o Aare BbrAaqil AoKyMeHTa vr BbrAaBueM ero opraxe);
- qenb n cnoco6 o6pa6orxn nepcoHanbHbrx AaHHbrx;
- nepeqeHb AaHHbrx, ua o6pa6orKy Koropbrx Aaercfl corflache;
- nepel{eHb Aeficrerfi, Ha coBepueHile Koropbrx gaercr cornacile;
- cpoK, B TeqeHne Koroporo 4eficrayer cor.nache, noprgoK ero or3brBa.
4.2.3. O6pa6orxa nepcoHanbHbrx AaHHbrx 6es cotnacv+ rx cy6uerra Moxer ocyqecrBnflTbcfl B

cneAyorJ.[4x cnyqafx:
- B qenflx ilcnonHeHrfi rpa44aHcKo-npaBoBoro n (unn) rpy4oBoro AoroBopa, cropoxoil Koroporo

fi BrRercR cy6uexr nepcoHanbHbrx AaHHbrx;
- B crarrcrrqecKurx r HayqHbrx Lleflf,x npil ycnoBrr o6eenr..{hBaHVA AaHHbrx;
- Ann 3aqhrbr xyr3Hrr, 34opoBbs yr yrHbrx xr43HeHHo BaxHbrx r4HTepecoB pa6orHmra (ror4a

nonyqeHne cornachf, cy6uexra HesoslroxHo);
- B Apyrilx cnyL{afix, npeAycMorpeHHblx 3aKoHoEarenucreolM PO.
4.3. flonyveHhe nepcoHanbHbrx AaHHbrx
4.3.1. OOO <l-lapnqa> nph ocyrlecrBneHhh caoefi AeflTenbHocru BnpaBe nonyLlarb

nepcoHaflbHHe AaHHbre B nopflAKe, npeAycMorpeHHoM 3aKoHoflaTeflbcrBoM h HacroflLql4M
flonoxenreru.

Ilpaarna nonyqeHhF nepcoHanbHbrx AaHHbrx e OOO <l-laprqa>:
1) o6ueru il corqepxaHile noflyqaeMbrx cseAeHilil AoflxeH coorBercrBoBarb KoncrrryqunPQ n

Se,qepanuHbrM 3aKoHaM;
2) nepcouanbHbte AaHHbte Moryr 6urru nonyqeHbr roJrbKo y caMoro cy6uexra nepcoHanbHbrx

AaHHbrx;
3) He AonycKaercfl nprHflThe peueHnil, aarparuBaloulr4x r4HTepecbr cy6uexta, Ha ocHoBe

AaHHbrx, nonyqeHHbrx r4cK"nloqrrenbHo B pe3ynbrare ttx aBToMaril3mpoaannoft o6pa6orrr nntA

eneKTpoHHoro nonyqeH14fl .

4.3.2. [lonyveHre nepcoHaflbHbrx AaHHbrx pa6orxrroa
1. l-lpr BcrynneHuu B rpyAoBbre orHouetn+ n rpyAoycrpofrcrae s OOO <l-{apmqa> or cy6uexra

Moryr 6urru aarpe6oeaxst roflbKo re AoKyMeHTbr 14 cBeAeHrfi, Koropbre Heo6xo4nubr B cBF3k1 c
BbrnonHeHreu pa6orur.

flpr sarnrcL{eHnil Tpy4oBoro AoroBopa cy6uexr AonxeH npeAocraBrrb. nacnopr, rpy4oByto
KHr4xKy, crpaxoBoe cBrAerenbcrao o6searenbHoro neHcroHHoro crpaxoBalnfl, AoKyMeHTbr BovtHcKoro
yqera (4nn aoennoo6neaHuurx).

Ecnr pa6ora rpe6yer Hannqvt onpe4eneHHoro ypoBHA n BVAa o6pasoaaxna o6agarenbHbrM
FBflFercF npeAocraBneHile AoKyMeHTa o6 o6paaoBaHttn. l-lpr nocrynneHrn Ha pa6ory nepBan
rpy4oBafi KHr4xKa o$oprunnorcn OOO <l-laprqa>.

l-lpr sarnrcL{eHr4l4 Tpy4oBoro AoroBopa Qoprumpyercfl nhqHoe Aeno pa6orurxa, B Koropoe
noAut4Baprcr Konril npe4ocraBneHHbrx AoKyMeHToB. B flhqHyp KaproL{Ky BHocffTcfl cBeAeHrff,
npegocraBneHHbre pa6orHrrou.

2. O6pa6orra cee4erhil o pa6orunre (6epeuexHocrs, HHBan[.qHocrb, BpeMeHHafl
HerpyAocnoco6uocru, o6yvenne a yve6Hurx 3aBeAeHrlx HaqaflbHoro, cpeAHero u Bbrcr.rJero

npo$eccuoHanbHoro o6pasoaaHhn, L{fleHcraa a npoQcorosHofi opraHu3aLlnn n gp.) il qneHax ero ceMbkl
(xanmvne HecoBepuJeHHonerHmx 4erefr, 6onunurx qfleHoB ceMbm, Koropbre Hy4qarcTcfl B yxo4e ta Ap.)
AonycKaercr Anr nperqocraBneHnf, pa6orHrry rapantnh, npeAycMorpeHHbrx TK PO.



llpe4ycuorpeHHbte 3aKoHoAarenbcrBoM rapa+TntA yr KoMneHcaqrh npeAocraBnnprcf, nocne
nonyqeH NF OOO < l-lapmLla ) coorBercrByroLqerZ raHSoprvraqra ra.

3. l'lonyveHre cBe4eauil o cocroflHr4r4 3AopoBbF pa6orrrxa AonycKaercfl TonbKo B cBfi3t4 c
ocyqecrBneHheM pa6orHrrona ero rpy4oaofr Qyxxqrara n B Uenrx 3au.lrrbt xh3Hyl t4 3,qopoBbn
pa6ornrxoe OOO <l-{apraqa> u npe4ocraBfleHrfl raparnnil, xounexcaqrrl m Ap. nbror,
nperqycMoTpeHHblx TpyAoBbrM 3aKoHo,qaTenbcTBoM, noKaflbHbtM HopMaTilBHbtM aKTOM rnn TpyAOBbtM
AOTOBOpOM, a rMeHHO.

1) npm npoxo44eHur o6naarenunurx npeABaphreflbHbrx, nephoAyrqecKrx oqepeAHbtx vi

BHeoL{epe4Hbrx MeAilL14HcKr4x ocMorpoB, tA nct xt arpyrl{ecKux ocBrAerenucraogaHril e cflyqaflx,
npeAycMorpeHHbrx cr. 69, 213TK P<D r ruurrvrr HopMarrBHbrMyl npaBoBbtMr aKraMil;

2) o nepuo,qax BpeMeuxoil Herpygocnoco6xocrn paOorxrra;
3) o6 yxygtreHril cocronHrf, 3gopoBbfl, noryqeHhr rpaBMbr, yBeqbfl npn HecqacrHoM cnyqae Ha

npour3BoAcrBe rnr npo$eccuoHanbHoM aa6oneaanur;
4) o6 yxygueH[m cocronHr4n 3AopoBbfi pa6orHrra mnil qneHoB ero ceMbr, BreKyqeu ea co6oil

xeooxogNwtocrb nepeBoAa, vr3MeHerrn pa6oqero BpeMeH1/, npeKpau-leHhr rpyAoBoro AoroBopa;
5) o6 r,rHaafln.qHocrr4 pa6ornrra n (nnn) qreHoB ero ceMbyt;
6) o 6epenaeHHocr4 xeHulrrHbt.
4. l-lo nilcbMeHHoMy 3aflBflexurc pa6orHnKa He no34Hee 3 (rpex) pa6ovrax 4refr co AHF noAaL{h

3arBfieHilF eMy AonxHur 6urru npe,qocraBneHbr Hagnexauluwr o6paeoM 3aBepeHHbte Konhr AoKyMeHToB,
cBF3aHHbrx c paOorofr.

5. l-1pr BbtAaL{e sapa6orHofr nnatut pa6ornrry Ha pyKr4 B Kacce OOO <!apnqa) He rqonycKaercfi
o3HaKoMfleuute pa6ornnxa c rnQopuaqreti o pa3Mepe Bbrnnar, nprL{nratou.lnxcfl Apyrviru pa6orurxau.

6. Pa6ornux, ocyqecrBnnrcqurfi AexypcrBo ra cnyxe6nou Bxo4e BnpaBe npeAocraBhrb
HoMepa AoMauHrx r uo6rnuxutx reneQoHoa pa6ornrroe OOO <l-lapnqa> AlapeKropy, ero
3aMecrhreflFM, HenocpeAcrBeHHoMy pyKoBoA[Teflp B cnyqarx aBapnn, raracrpoQbt, Hecl{acrHoro
cnyqaF, xeo6xo4ruocril cpoLrHoil eaMeHur pa6ornrra n Ap.oKcrpeHHbtx ct4Tyaqrrx.

4.4. XpaaeHre nepcoHanbHbrx AaHHbrx ocyqecrBflFercfl B nopHAKe, rcKntoqalouleM rx yrpary
yrfl n HenpaBoMepHoe hcnonb3oBaque.

4.4.1. Bce nepcoHanbHbre AaHHbre xpaHnTcs B HeAocrynHoM Ans HeynoflHoMo'.{eHHbtx fltn-l
Mecra (a cera$ax nntA u+ulx 3aKpbtBapulnxc+ Ha 3aMoK r.uxaQax).

4.4.2. OOO <l-iaprqa> o6ecneqrBaercfl xpaHeHtae nepervuofr yvernorZ AoKyMeHTaL{ilm no yqery
TpyAa il ero onnarbt, ,qoKyMeHToB no yL{ery ilcnonb3oBaHilfl pa6overo BpeMeHr, a raoKe taHbtx

AoKyMeHToB, cocraBnfllorJ-lr/x nepcoHanbHbre AaHHbre paOornrroa. B ycraHoBneHHbte 3aKoHoM cpoKyt
nilLrHbre Aena nepeflaloTcfi B apxhB.

4.4.3.1'lpr 4ocruxeHhil qeneta o6pa6orru nepcoHanbHbre AaHHbre noAnexar yHhLtroxeHhlo, 3a
14cKfl roL{eH reM cnerqy}ou.l14x cnyqaeB :

- nepcoHanbHbre rqaHHbre nognexar coxpaHeHrrc B crny rpe6oaalnh HopMarrBHbtx npaBoBbtx
AKTOB;

- npereHAenr na paooTy xenaeT ocraBarbcfl B cnrcKe concKaTefieil s reqeFrne onpeAefleHHoro
corflaueHileM nepiloAa BpeMeHr.

4.4.4. Be4eHre u xpaHeHne rpyAoBbrx KHhxeK e OOO <l-lapraqa> ocyulecrBnnercfl B

coorBercrBuur c TpygoBbrM KogeKcou PO n flocranoBfleHileM I'lpaarrenucrea PO ot 16.04.2003r. Ns
225 KO rpy4oBbrx KHr4xKax)).

4.5. Vlcnonb3oBaHile nepcoHanbHbrx AaHHbrx - oro gehctana, onepaLlrt4 c nepcoHanbHblMrl
rqaHHbtMt4, coBepuaeMbre B Uennx npnlflTvin peueHrfr r coBepueHhfl ylHbtx peilctanil, nopoxqaou.lt/x
ropr/Er4L{ecKile nocnerqcrBr4fl Ann nx cy6rexra n rHbtx nrll.

He 4onycxaercfl tacnonbooBaHtae nepcoHanbHbrx AaHHbrx B qenFx npilvrHeHilfl MarepranbHoro
yqep6a il MopaJlbHoro Bpe4a rx cy6uexry, yuleMneHilfl ero npaB h 3aKoHHbtx l4HTepecoB.

4.6. t-lepe4aqa nepcoHanbHbrx AaHHbrx Moxer ocyulecrBnffTbcn rax a OOO <l-laprqa>, raK r
ApyrmM nilLlaM, B nopflflKe, ycraHoBneHHoM 3aKoHoAarenbcraoM PO r HacronrJ.lyrvr llonoxeHileM.

4.6.1. flpr nepe4aL{e nepcoHanbHbrx AaHHbrx rperbuM nnLlaM OOO <t-lapulla)) rqonxrur 6srru
co6nrcgenur cneAytoll1ue rpe6oaaxrn:

1) nepcoHaflbHHe ,qaHHbre npeAocraBnrrcTcfl ToflbKo c nmcbMeHHoro cornacrn cy6uema, B ToM
qrcne B KoMMepqecKhx qeflflx, 3a rcKfltoLteHreM cl]yqaeB, npeAycMoTpeHHbtx 3aKoHorqaTenbcTBoM k1

Hacronr4l4 M flonoxeH reu ;

2) nonyveuhe nepcoHanbHbrx AaHHbrx 6eg nncuvreHHoro cornacun cy6uerra nepcoHanbHbtx
AaHHbtx Bo3MoxHo B cflyqaffx, Kor4a npegocraBneHre nepcoHanbHbrx AaHHbrx ueo6xogt4Mo B Lleflrx
npe4ynpe){AeHuF yrpo3br xt43H14 14 34opoBbro (e vacrHocrtA, npn HecqacrHoM cnyqae Ha npon3Bogcrae)
yr B r4Hbrx cnyL{asx, ycraHoBnexHurx Se4epanbHbtMtr 3aKoHaMh;

3) npegynpe4qeHile nrll, nonyqnBurx Aocryn K nepcoHanbHbrM AaHHbrM o Bo3MoxHocrh
tacnonb3oBaHilF cBegeHnil ronuro B onpe4eneHHbrx OOO <l-lapilLla) qennx;

4) co6n rcgeH re pexh ua rouSyrAeH Llnafl bHocrr nofl yL{arefi fi M yl nepcoHanbH btx AaHH btx.
4.6.2. Ees nmcurvreHHoro cornacrn pa6ornnxa ero nepcoHaflbHbre AaHHbre npegocraBnfltorcfl:



- B neHchoHHbrf +oHA PO;
- a OoH4 cor-l[aflbHoro crpaxoBaHna;
- B BoeHHbrfi rorrarccapnar;
- B Ap. opraHH u yqpeMeHrF B cnyqaflx, npeAycMorpeHHbrx 3aKoHoAarenucreoM PO.
O6ueu I coAepxaHme nepcoHaflbHbrx AaHHbrx, npeflocraBflFeMbtx yKa3aHHblM opraHaM r

yqpexqeH nfi M, ocyulecTBnfi eTcn B ycTaHoBneHHoM 3aKoHo,qaTenbcTBoM nopFAKe.
4.7. Aaror'rarn3hpoBauxan o6pa6orxa nepcoHanbHbrx AaHHbtx e OOO <L[apmqa>.

4.7 .1. flpu aaronltarr3hpoBaxuoil o6pa6orxe nepcoHanbHbrx AaHHbtx He AonycKaercf, nphHflTne
pellJeHhfl, ocHoBaHHoro hcKnpL{t4TenbHo Ha aBToMaril3r4poBaHHoti o6pa6orKe, ecflh raKoe pelueHile
Moxer npilBecrta K onperqeneHHbtM npaBoBbtM nocnegcrBvttu, a raKxe hHbtM o6pasovt 3arparnBaer
npaBa n 3aKoHHbre [HTepecbr mx cy6uerra.

4.7 .2. Cy6uerr nepcoHanbHbtx AaHHbrx Moxer 3afiBvrrb Bo3paxeHue nport4B npvHAT.Afl peueHtan

ncKnloqilTenbHo Ha ocHoBaHrr aBToMar[3npoaaxHoil o6pa6orrm ero nepcoHaflbHbtx gannulx. OOO
<l-lapnqa> B TeqeHue 7 (cerrlur) pa6ovrx 4Hefr o6naaH paccMorperb npe,qcraBneHHoe Bo3paxeHme 14

coo6qrru cy6uerry o pe3ynbrarax ero paccMorpeHrfl.
4.8. HeaeroMarr3hpoBaHHaF o6pa6orra nepcoHanbHbrx AaHHbrx e OOO <L[aprqa>.
4.8.1. flpra ocyulecrBneHmn HeaBroMarrsupoeanuofi o6pa6orrr nepcoHanbHble AaHHbte

AonxHbt Qrrcrpoaarucn Ha orgenbHbrx MarepmanbHbrx HocilTeflf,x. Pasnnquute Kareropil14

nepcoHanbHbtx AaHHbtx raKxe QnrcnpyrcTcn Ha pa3nhqHbrx MarepnanbHbtx HocllTeflf,x.
4.8.2. I'Mqa, ocyqecrBnfilolJ-lre HeaBToMarh3r4poBaHHyto o6pa6orKy nepcoHanbHblx AaHHblx,

AonxHbt 6urru npe4BapilTenbHo yBeAoMnenur o6 oco6enHocrsx rarofi o6pa6orxr. OreercreeHHocrb 3a

cBoeBpeMeHHoe yBeAoMneHhe Bo3naraercn Ha pyroao4rreneil coorBercrBylou.lt4x crpyKTypHblx
noApaa4enetniri.

4.8.3. B OOO <l-laprqa> HeaBroMaru314poBaHHafl o6pa6orra ocyulecrBnFercr npr
[cnonb3oBaHntA, yroqHeHnta (o6Hoenenrr, r3MeHeHnu), pacnpocrpaHeHult4 nepcoHanbHbtx AaHHblx,
co4epxaulnxcfl B nuqnoil KaproqKe, rpygoaofi KHrxKe n Ap. AoKyMeHTax I MarepilaJ-lbHbtx HocilTenflx.

V. flpaea r o6sgaxHocrn B o6nacrn o6pa6orxr u 3al4hrbr nepcoHanbHbtx AaHHbtx
5.1. Cy6ueKT nepcoHanbHbtx flaHHbtx [Meer npaBo:
1) na nonnyo ran$oprvrallutlo o cBoyrx nepcoHanbHbrx AaHHbtx tA tAx o6pa6orre;
2) Ha gocryn K cBor4M nepcoHanbHbrM AaHHbtM;
3) Ha npegocraBneHre caegexrfr o Hanrqhr nepcoHaflbHbrx AaHHbtx e OOO <l-.[aprqa> a

gocrynroil 4nn cy6rexra Sopue;
4) na nonyqeHre nH$opuaqnn:
- no4TBepxAaror4eil Sarr o6pa6orrn nepcoHanbHbtx AaHHbtx;
- o cnoco6ax t,lx o6pa6orrr;
- o flhLlax, hMelou{t/x Aocryn K nepcoHanbHblM AaHHblM;
- cocraBnnrcqeil nepeL{eHb o6pa6aruraaeMbrx nepcoHanbHbrx ,qaHHbtx t/ tztcroqHilK tlx

nonyqeHufl;
- o cpoKax o6pa6orxu nepcoHanbHbtx AaHHbtx;
- o ropr4Al4l{ecKrx nocfleAcrBnnx o6pa6orKu nepcoHanbHbtx AaHHbtx.
5.1.1. Pa6orxuxr hMetor npaBo:
1) Ha 4ocryn K cBor4M nepcoHaflbHbrM AaHHbrM, B ToM qncfle Ha Rocryn K cBohM MeAmLlilHcKt4M

AaHHbtM, nMetoult4Mcn y OOO <Llaprarla> c yqacrreM Me4rllrHcKoro cnellranhcra no eutOopy
pa6orHura;

2) ra nonyqeHhe rH$opnaaqrr:
- o cBorrx nepcoHanbHbrx AaHHbtx u cnoco6e nx o6pa6orxr;
- o6 aBToMaru3npoaaxHoil o6pa6orre nepcoHanbHbrx AaHHbrx (o cyu-lecrBoBaHilr

aBToMarr3npoBaHHoro Sailna AaHHbrx, qennx rarofi o6pa6orru);
3) na nonyqeHme xonrfi AoKyMeHroB;
4) Ha onpegefleHre cBoero npeAcraBhrenfl Anfi oKa3aHilfl cogetlcrern B ocyqecrBneHilm npaB

cy6uerra nepcoHanbHbrx AaHHbrx;
5) rpe6oaarb ycrpaHeHhf, HeAocrarKoB, ilMerculilxcA B ux nepcoHanbHbtx,qaHHbtx nocpe4crBoM:
- BHeceHrs msrueHexhfi, yroqHeHilfi r gononneHril caegelnir,
- ycrpaHeHna n (vnu) npeKpaqeHna o5pa6orKrr ycrapeBuJvrx, He,qocroBepHbtx t4 He3aKoHHo

nonyqeHHbrx cae4eurfi;
- [3Beu-leHras OOO <l-]aprqa> Bcex nnLl, KoropbrM 6urnr coo6qeHut HeBepHbte, HenoflHbte ilavl

ycrapeBuJt4e AaHHbte, a raKxe coo6tqenns o6o Bcex BHeceHHbrx vr3MeHeHnflx, AononHeHrflx m

yToqHeHnffx;
- BHeceHutF rsrvreHennfi ta AononHetnh a rpyfloBylo KHhxKy;
- npeAocraBreHrfi cee4eHr[ B AocrynHoh gna pa6orurxa Sopue;
- AononHeHhq cBe4exnil oqenoqHoro xapaKTepa 3arBneHneM, Bbrpaxapu-lr1M cBoto rotlKy

3peHilfl.



6) Ha o3HaKoMneHile noA pocnucb c HacronrlhM flonoxenreu h mHbtMr4 floKaflbHbtMt4
HopMarrBHbrMh aKTaM14, hMetou.14M14 orHoueHne K ero rpy4oBofi Qynxqnr.

B cnyvae orKa3a ucnpaBhrb nepcoHaflbHbre AaHHbre, pa6ornrK BnpaBe 3arByrrb a nhcurvrexHofi
Sopue o cBoeM Hecornacutr c o6ocnoBaHneM cBoero Hecorr]acrfl.

5.1.2. Pa6orHrxy He Moryr 6utru npe4ocraBfleHbr cBeAeHhR, Koropue Moryr Hapyut4Tb ilnn
Hapyuaror KoHcr/Tyr-lr/oHHbre npaBa r cao6o4ur Apyrrx flnll, a raKxe B nHbtx cflyqanx,
npeAycMorpeHHbrx 3aKoHo4arenucraou P<D.

5.2. Pa5orHmx o6qsaH:
- cBoeBpeMeHHo cooOtqaru cBoeMy HenocpeAcrBeHHoMy pyKoBoghrenlo, B or4en KaApoB

mxSopuaqurc o HeBo3MoxHocrvr cBoeBpeMeHHo vr ilcnonHilTb cBor4 Tpy4oBbte o6f,3aunocryr,
HeBo3MoxHocrn eutfrrr ua paOory B cBn3rr c BpeMeHHorI Herpygocnoco6nocrbro, c o6yveuueu a
o6pasoaarenbHoM yqpeXAeHilvr, hcnonHeHileM rocy4apcrBeHHbrx n (nnn) o6r-4ecraexHurx
o6seaHHocreil, c AoHopcrBoM KpoBr4 r ee KoMnoHeHToB ra 4p. o6croflTenbcrBaMh, npenflTcrByrotrp4Mr4
ilcnonHeHrlo rpygoBbrx o6ReaHHocrefi ;

- coo6qarb B or,qen KaApoB o npovrcuJeAuvrx r43MeHeHnfix B aHKerHbrx AaHHbrx He nosAnee 5
(nnrn) pa6ovr,rx 4HerI c MoMeHTa hx kr3MeHeHrfl;

- He3aMe4nrreflbHo coo6r4nru Henocpe4crBeHHoMy pyKoBoAilTento o Bo3H14KHoBeHmil
cvryaqvvt, npeAcraBnnrculeft yrpo3y xr3Hvr h 3,qopoBbro nrc4efi, coxpaHHocrr4 ,lMyqecrBa;

- npoxogr4Tu o6yvenre il npoBepKy gxantafi s o6nacru 3au]hrbt nepcoHanbHbtx rqaHHbtx;
- co6nrc4arb Hacrofl rlee llonoxeHre;
- coxpaHnTu roHSr4eHLlranbHocrb nonyL{eHHbrx nepcoHaflbHbrx AaHHbrx, B ToM L{ilcne nocfle

npeKpauleHmn TpygoBbrx orHouJeHuyr c OOO <[aprqa>;
- npH npeKpauleHnil TpyAoBoro AoroBopa nepeAaTb ynonHoMor{eHHoMy nnLly BCe

MaTepilan b H bre Hocl4Tefl yr nepcoHafl bHbrx Aa H Hbrx.

5.3. llpaea r o6seaxxocrr OOO <Llapnqa> e o6nacril 3atr1rrbr nepcoHanbHHx AaHHbtx
5.3.1. OOO <l-lapmLla) rMeer npaBo:
- Ha nonyl{eHre AocroBepHbrx nepcoHanbHbrx flaHHbrx or cy6ueKTa nepcoHanbHbtx AaHHbtx B

cnyL{aflx il nopfiflKe, ycraHoBfieHHbrx gaKoHoAarenbcrao[r PO n Hacroflrquru flonoxeHreM;
- Ha npnBneL{eHre K flncllilnnrHapuofi h Marepr4anunoil n ntoh orBercrBeHHocrn nmLl,

HapyuvrBlut4x npaBrna o6pa6orxr r nonyqeHhr nepcoHanbHbrx AaHHbrx B coorBercrBmt4 c
3aKoHoAarenbcrBoM r Hacrofl r4rru IonoxeHheM.

5.3.2. OOO <l-{apuqa> o6neaHo:
- nprHurMarb Mepbr no 3alt1nre nepcoHaflbHbrx AaHHbrx s o6ueMe h nopFEKe, npe,qycMorpeHHbtx

3aKoHo4arenbcrBoM PO r HacronltlytM l'lonoxeHreu;
- nonyqarb u o5pa5arbrBarb nepcoHanbHbre rqaHHbre B ycraHoBneHHoM 3aKoHoM t4 Hacrom-p4M

flonoxeHmil nopffflKe;
- He sanpaufiBarb uuQopuaq[p o cocronHhr/ 3Aopoaun pa6ornrxa;
- o6ecneqrru o6yvenNe vr npoBepxy snanril pa6orHuxoM HopM r rpe6oeaHnh a o6nacrr 3au.lt4Tbt

nepcoHanbHbrx AaHHbrx;
- o3HaKoMvrru pa6orHilKa noA pocnltcb c HacronrJ.lnu l-lonoxeHileM h ilHbtMr4 noKanbHbtMt4

HopMarilBHbrMr aKTaMr no BonpocaM 3aulilTsr n o6pa6orK[ nepcoHanbHbrx flaHHbtx.
5.3.3. OOO <l-lapilLla) He BnpaBe pacnpocrpaHnTb cBeAeHnf, o HafloxeHt tA AncqttlnnrHapHoro

B3brcKaHhfl 6ee n[cuNleHHoro cotnacnfr pa6ornuxa. laHxure cBeAeHilfl Moryr 6urru npegaHbt ornacKe
6es nrcuueHHoro corflacnfl ToflbKo npr o6esnr.vnlatntA cy6uerra nepcoHanbHbrx AaHHbtx.

V!. OraercrBeHHocrb

6.1. HapyuteHme Hacronu"lero flonoxenrn Bneqer sa co6ofi npnMeHeHre orBercrBeHHocl4 B

coorBercrBrr c SegepanbHbrMl/ saxoHaMil PO.
6.2. Pa6otHt4K, HapyuuawuiA Hacronulee llonoxexNe, Moxer 6urru npnafleL{eH r uarepnanuuoft

n AncqvnnrnapHotl orBercrBeHHocrvr, BKfltoqafi yBonbHeHue B coorBercrBr4h c TK PO (no4nynxr <a>
n.6 cr.81 , n.7 cr.243 TK PO).

6.3. HapyueHre nopEAKa c6opa, xpaHeHhfl, ncnonb3oBaHnfl m pacnpocrpaHeHrfi
nepcoHanbHbtx AaHHbtx Moxer noBneL{b npnMeHeHme a4MrHilcrparrenofi orBercrBeHHocrt4 K nhLly,
coBepuilBrueMy AaHHoe HapyuJeHre (cr. 13.11, 13.14 Ko4exca PO o6 aAMylHr4crpan4BHbtx
npaBoHapyuexrnx).

6.4. I1n4a, Hapy[ur4Brure Henp[KocHoBeHHocrb qacrHoil >+<vi3Hvi, nnqHylo r ceueilnyo, rafiny
ycbrHoBneHrfl Moryr 6urru nprane'.{eHu K yronoBHoil orsercraeHHocryr (cr. 137, 155, 183 YronoeHoro
xogerca PO).
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