YTBEPXOAHO:

NMonoxeHue
O 3alyuTe nepcoHanbHbIX JAaHHbIX

obLecTBa ¢ orpaHMYeHHON OTBETCTBEHHOCTLIO «Llapuua»
(OO0 «Uapuuar)

r. TioMmeHb



|. O6ue nonoxeHus

1.1. HacTosiee [lonoxeHve onpepenseTr nopsnok MonyyYeHus, UCMonb3oBaHUS U 3aLuThbl
nHpopmaumm OO0 «Llapuua», Nopsgok BHYTPEHHEro [okymeHToobopoTa v OernonpousBOACTBa, a
TaKkxe nopsaaok 06paboTky 1 3aLLUThl NEPCOHanbHbIX AaHHbIX PpaBOTHUKOB B COOTBETCTBUM C TPYA0BbLIM
kogekcom P® ot 30.12.2001 r. Ne 197-03, ®3 P® ot 27.07.2006 r. N2 149-03 «O6 mHpopmaLmu,
NHPOPMALIMOHHBIX TEXHOSOMMAX U O 3awmTe nHpopmauuny, ®3 PO ot 27.07.2006 r. N2 152-03 «O
nepcoHarbHbIX AaHHbIX», [MocTaHoBneHnem [paButenbctBa PP ot 17.03.2007 r. Ne 781 «O6
yTBEPXKAEHUM NonoxeHns o6 obecneveHny 6e3onacHoCcT NepcoHanbHbIX JaHHbIX NPU nx oGpaboTke B
MH(POPMALIMOHHBIX CUCTEMAX MepCoHanbHbIX AaHHbIX», [lpukasom PepepanbHon cryxbbl Mo
TEeXHUYEeCcKoMy 1 aKCnopTHOMY KOHTporo oT 05.02.2010 Ne 58 «O6 yTBep>KaeHUn NoNoXKeHNs 0 MeToaax
1 cnocobax 3almTbl MHPOPMaLMN B NHOPMALMOHHBIX CUCTEMAX MEPCOHArbHbIX AaHHbIX», @ Takxe
KoHBeHumen Coseta EBponbl «O 3awmte uanMyeckux nuL, B OTHOLLUEHUW aBTOMAaTU3UPOBAHHOM
06paboTKM NepcoHanbHbIX AaHHbIXY.

1.2. Hacroslee nornoxeHne BCTynaeT B CUMY C MOMEHTa ero MPUHATUA U NPUMEHSIeTCs K
OTHOLLUEHUAM, BO3HUKLLUM NOCHe BBEAEHWSA €ro B fEeNCTBYE.

1.3. HacTosiLee nonoxeHne obasartenbHo Ansa Bcex pabotHukos OO0 «Llapuuar.

MNpaBuna nony4eHns, obpaboTKM K XpaHEeHUs MNepcoHaribHbIX AAHHbIX, NPenyCMOTPEHHbIe
HacTosALMM [TonoxeHnem, AeCTBYIOT B OTHOLLEHUN MWL, NpruHUMaeMbIx Ha paboty B OO0 «Llapuuay,
nu, cocToAlmx B TpyaoBbix oTHoweHusax ¢ OO0 «Uapvua» 1 nuvy, npekpaTMBLUMX TPYOOBbIE
oTHoweHusa ¢ OO0 «Lapuua».

1.4. OCHOBHbIE MOHATUS:

MNepcoHarnbHble AaHHble — 31O Nobas MHopMaLMsl, OTHOCALLAACS K onpeneneHHoOMy Wunm
ornpeaensaemMomMy Ha OCHOBaHUWU TakoW WHopMaLUMn PU3NYECKOMYy nuLy — CyObeKTy nepcoHanbHbIX
OaHHbIX.

MNepcoHarnbHble faHHble paboTHMKa — 3To nbas nHpOopMaLKWA, KacaroLlascss KOHKPETHOro
paboTHMKa n ero p[AenoBbiX (MpodeccnoHarnbHbIX W JFIMYHOCTHBIX) KadvecTB, obpabaTtbiBaemas
pabotoaatenem (OOO «lLlapuua») B CBS3N C OCYyLLUECTBMNEHWEM TPYAOBON (OYHKUMM paboTHUKA B
YCTaHOBMEHHbIX 3aKOHOAATENbCTBOM LieNsiX, B OTHOLLUEHWM KOTOpOW paboTogaTenem MNpUHUMAaTCS
Mepbl 3aL1Thl, U YCTaHaBIMBAETCS COOTBETCTBYIOLLMIA NPABOBOW PEXMM.

CybbeKT nepcoHanbHbIX AaHHbIX — 9TO OU3NYECKOE NULIO, NepCOoHarnbHble AaHHbIE KOTOPOro
obpabaTtbiBatoTcs OO0 «Llapuua» B CBA3K € OCYLLECTBNEHNEM €ro AeATENbHOCTU (PaboTHUKM, ObiBLUNE
PabOTHUKN, MPETEHAEHTbI Ha PaBOTy, KIWEHTbI, KOHTPAreHTbl U T.4.)

ObesnununBaHne nepcoHarnbHbIX AaHHbIX — 3TO AEUCTBUS, B pe3ynbTaTe KOTOPbIX HEBO3MOXHO
onpeaennTb NPUHaanNeXHoCTb NepcoHarnbHbIX AaHHbIX KOHKPETHOMY CYObEKTY NePCOoHarnbHbIX AaHHbIX.

O6paboTka nepcoHarbHbIX AaHHbIX — 3TO NoOble AENCTBUS C NMEepcoHanbHbIMU LaHHbLIMU,
BKIoYas cbop, cucTemaTuM3aumio, HakonfieHue, XpaHeHwe, YTOYHeHWe, OOHOBMEeHWe, W3MeHeHue,
ncrionb3oBaHue, pacrnpocTpaHeHue, nepegady, obesnuumsaHue, GrokupoBaHue, KOMOWHUpOBaHMKE,
YHUYTOXEHNE NepcoHarnbHbIX AaHHbIX.

HeaBTomaTusupoBaHHas o6paboTka nepcoHanbHbIX AaHHbIX — 9TO [OEWCTBUS Mo
MCrOMb30BaHWIO, YTOYHEHUIO (OOHOBMEHWIO, W3MEHEHWID), PaCrpPOCTPAHEHUID WKW  YHUUTOXEHUIO
nepcoHarnbHbIX AaHHbIX, OCYLLECTBISEMbIE MPU HEMNocCpeacTBEHHOM y4acTuM YernioBeka B OTHOLLEHUU
Kaxxgoro cybbekTa nepcoHarnbHbIX AaHHbIX.

ABTOMaTM3NpoBaHHaA obpaboTka NepcoHarnbHbIX AaHHbIX — 3TO 06paboTka, BKMOYaloLlas B
ceba onepauun, OCyLIECTBMSEMblE MOMHOCTbI WM YacTUYHO C MOMOLLbI aBTOMAaTU3UPOBaHHbIX
CPeAcTB, a WMEHHO: XpaHeHue [aHHbIX, OCYLLECTBIEeHWe ForMvecknx u (Mnu) apudmMeTUYecKnx
onepauuii ¢ nepcoHanbHbIMUA AaHHBbIMU, NX UBMEHEHWE, YHUYTOXEHNE, MOUCK U pacnpocTpaHeHne.

Il. CocTaB nepcoHanbHbIX AaHHbIX

2.1. NMepcoHarnbHble faHHble paboTHMKa (NpeTeHaeHTa Ha paboTy) COCTaBMsET:

1) nHdpopmauma o paboTHuUKeE:

- hamunus, ms, OTYECTBO, BO3PACT, AaTa POXAEHUS;

- NMacrnopTHble AaHHbIE;

- cBefeHunsa o6 obpasosaHuK, crneumanbHOCTU, KBanudukaumm, Tpy40BOM CTaxe, NpeablayLlem
mMecTe paboThl;

- CBE/IEHUS O MOBbILLEHNM KBanudukaumm n npogeccroHanbHom nepenoaroToBKe, NPOXoXaeHUN
aTTecTaynu;

- 3aHMMaeMas LOIMKHOCTb UMK BbinorHgemas paboTa;

- CBEZEHNA O BOMHCKOM y4eTe;

- CBeLEeHMA 0 3apaboTHON nraTte 1 UHbIX f4oxonax paboTHUKA;

- CBE1eHNs O coLmarbHbIX rapaHTUAX U NbroTax u OCHOBAHWAX UX NPeLoCTaBNeHNs,



- CBEOEHUA O COCTOSIHUM 340pOoBbA pPabOTHWKA WM YNEHOB €ero CemMbM; O pesynbTaTax
MeLuLUMHCKoro obcrnenoBaHunsi, NCMXmaTpuYecKoro oCBUAETENbCTBOBAHMA N T.M.,

- aipec MecTa XUTenbcTBa, HoMep TenedoHa;

- CBEAEHNs1 0 HanNuU4uM cyanumocTu;

- CBEEHNs1 0 AMUCLUMNIMHAPHbBIX B3bICKAHUSX U MPOCTYrKaXx;

- CBeeHusi 0 NooLpeHnsax paboTHuKa;

- cBefeHust 06 ocobom coLmanbHOM cTaTyce paboTHUKA (MHBaNMAHOCTb, AOHOP, 6epeMeHHOCTb,
yreH npodcorosa n ap.);

- CBE[IeHNS O NMNYHON (MHTUMHOMI) 11 CEMENHOA KIN3HN PaboTHUKA, BKMIOYas NINYHYIO Y CEMENHYH0
TalHbI;

- cBefeHuA 06 06A3aTeNnbHOM M AOMOSNTHUTENBbHOM CTpaxoBaHMM paboTHUKA U YNEHOB ero CEMbY;

- cofepXaHue TPYAOBOro A0roBopa, TPYOOBOW KHUXKKW, MPUKA30B, IUYHOW KapTOuKM,
XapaKTEPUCTMK U UHbIX Ka4POBbIX JOKYMEHTOB, KacaloLmxcs paboTHUKA;

- Op. cBedeHnst o paboTHUKE.

2) HpopMaLMsA 0 ceMeNHOM MONOXKeHUN paboTHMKA 1 YeHax ero CeMbM:

- O HanNUyun peTen;

- 0 COCTOSAIHUW 300POBbS YIIEHOB CEMbU;

- 0 HanNU4yuKn y paboTHUKA WKOVBEHLEB,;

- 0 HeobxoaMMOCTK yxoaa 3a 60rbHbIM YIEHOM CEMbU;

- 06 ycbIiHOBReHUn (yaouepeHum);

- 06 MHbIX (hakTax, AAlOLMX OCHOBaHMe [ANsi NpefocTaBneHns paboTHUKaM rapaHTuin U
KOMMeHcauuii, npeaycMoTpeHHbIX 3aKOHOA,aTebCTBOM.

2.2. MNMepcoHanbHble AaHHbIE KIMEHTOB, KOHTPAreHToB W ApP. JVL, COCTaBMAT:

- hamunus, nms, 0THECTBO;

- BO3pacT, faTa poXXaeHus;

- NacrnopTHble AaHHbIE;

- agpec MecTa XUTenbcTea, HoMep TenedoHa;

- Ap. cBeAeHUsi 0 puamndecknx nuuax, nonyveHHbie OO0 «Llapuua» npu ocyLecTBneHuy cBoekn
OeATenbHOCTN.

2.3. KaTteropuu nepcoHanbHbIX AaHHbIX

2.3.1. B npouecce ocyliecTerneHna gestenbHoctu OOO «Llapuua» BosmoxHa obpaboTka
noBbIX KaTeropuin NepcoHanbHbIX AaHHbIX, 32 UCKIIOYEHEM crieLmarnbHbIX KaTeropun.

2.3.2. CneumanbHble KaTeropumn nepcoHarbHbIX AaHHbIX COCTABMAT CBEAEHUS:

- 0 COCTOSIHUM 34,0P0BbS;

- 0 pacoBOW 1 HaALUMOHAarIbHOW MpUHaANEeXHOCTY,

- 0 MNONUTUYECKNX B3rNaLax;

-0 PENUrNO3HbIX NN PUNOCOPCKUX YOKAEHUAX;

- 00 UHTUMHOW N YaCTHOWN XN3HW;

- 0 CYAUMOCTH.

2.3.3. Bce nepcoHanbHble [AaHHble, 3a WCKMIOYEHWEM [aHHbIX CreumanbHONn KaTeropun
OTHOCATCA K OObIYHbIM KaTEropuaM nepcoHanbHbIX AaHHbIX.

2.3.4. O6paboTka crneuuanbHbIX KaTeropuwii nepcoHanbHbix AaHHbix B OO0 «Llapuua»
[ornycKaeTcs TOrbKO:

- npwu obpaboTke MHhopmMaLumn o COCTOAHUN 300pOBbS B cnyJasx,
NnpenycMoTpeHHbIX nognyHkTom 3 n. 4.3.3 HacTosLwero MonoxeHus;

- npu o6paboTke uUHoOpMaLMM O CYAUMOCTM WMW HanmUyMnm HakasaHWi, BIIEKYLMX
HEBO3MOXHOCTb OCYLLECTBIEHNS] AAHHOW TPYAOBON PYHKLUMM B COOTBETCTBUM C [LEWCTBYHOLLMM
TPYAOBbIM 3aKOHOAATESIbCTBOM;

- npu obpaboTke MHpopMaLMM O YaCTHOW KU3HU B MNPeyCMOTPEHHbIX 3akoHOOAaTenbCTBOM
crny4vasix n nopsgke.

2.3.5. ObpaboTka cnewumanbHbIX KaTeropun nepcoHanbHbIX AaHHbIX AOMYCKaeTCs TOSbKO C
NMUCbMEHHOro cornacua ux cyowekta. CopepxaHue cormacua ornpegeneHo B M. 4.2.2. HacTosiLero
lMonoxeHus.

2.4, ObwepnocTynHble N KOHpUAEHUManbHbIe NepcoHarnbHble AaHHbIe

2.4.1. Bce nepcoHanbHble [faHHble SABMASIOTCA KOHMUAEHUManbHbIMK, 32 WCKIIOYeHnem
00LenoCTyNHbIX NepcoHarnbHbIX AaHHbIX. PacnpocTtpaHeHvne KoHMUaeHUMarbHbIX MepCcoHanbHbIX
AaHHbIX He gonyckaeTcsa 6e3 cornacus cybbekra.

2.4.2. JlnyHasa n cemenHas TanHbl CybbekTa nepcoHanbHbIX AaHHbIX:

- MepcoHanbHble AaHHble O YacTHOW (MHTUMHOW) >XM3HWM CyObekTa, COCTOSHWUM 3[0PO0BbSA,
AnarHose 3aboneBaHns COCTaBMAT NNYHYIO TalHy cybbekTa.

- nepcoHarbHble fAaHHble 06 YCbIHOBMEHWWU (yaodepeHun), o pAmarHose 3abonesBaHus u
COCTOSIHUW 3[,0POBbS YNEHOB CeMbM CyOBbEKTa, MX YAaCTHON (MIHTUMHO) XN3HWN COCTaBIAIOT CEMENHYHo
TarHy.



2.4.3. B uensax obecrneyeHus B3anMoAencTBUA pPaboTHUKOB DOPMUPYETCA TernedOoHHbIN
cnpaBoyHnk OOO «Llapuvua», B KOTOpbIA BKMOYaOTCA amMunusa, WMS, OTYECTBO, [AOMKHOCTb
(Npodheccus) paboTHUKa, Homep paboyero M coToBOro TenedoHa, afpec INeKTPOHHON MoYThI.
BkrtoueHve ykasaHHbIX nepcoHarbHbIX AaHHbIX (KpoMe AoMmKHOCTM (npodeccun) n HoMepa paboyero
TenedoHa) B CNpaBOYHUK OCYLLECTBMSAETCH C NUMCbMEHHOro cornacus paboTHMKa B COOTBETCTBUM C .
2.4.2. HacTosLero [NonoxeHus.

2.5. BunomeTtpunyeckne n He BuomeTpuleckme nepcoHarnbHble daHHble

2.5.1. lNpu ocyulectBrneHun ceoen pesatenbHocTn OOO «Llapvua» MOXeT ocyLiecTBnsATh
06paboTky BGMOMETPUYECKNX MEPCOHamNbHbIX AaHHbIX B MOPsSAKe, NPesycMOTPEHHOM HOPMAaTUBHLIMM
npaBoBbIMY aKkTamMun 1 HacToALWMUM NonoxeHnem.

2.5.2. buomeTpryecKMMI NepcoHarnbHbIMU AaHHLIMU ABMSIOTCA CBEAEHWS, XapaKTepusyoLme
dusmonornyeckme ocobeHHOCTN YernoBeka, NO3BOMALLNE YCTAHOBUTL €ro NINYHOCTb, 8 UMEHHO:

- OTreYvaTkn nanbLueBs, NnagoHu;

- pagy>xka ceTyaTku rnas;

- aHanus JHK;

- 0CODEHHOCTN CTPOEHUS Tena, ero OTAENbHbIX YacTel, BHYTPEHHNUX OPraHoB;

- MOYepK 1 T.4.

2.5.3. B cnyvae HeobxoammocTy obpaboTka B1oMETPUUECKMX AaHHbIX MOXET OCYLLECTBMATLCS
TOSbKO C MUCbMEHHOrO corfacus nux cyobekra.

2.54. Tpn Heobxoanmoctn 06paboTKM OUOMETPUUECKUX MEPCOHANBHbLIX [aHHbIX BHE
nHdopmaumoHHbix  cuctem B OO0 «Llapuua» obecneumBaetca cobnopeHne TpebosaHuiA,
npedycMmoTpeHHbix NoctaHosneHvem lMpasutenbctea PP ot 06.07.2008 r. Ne 512 «O6 yTBEpXaeHUN
TpeboBaHW K MaTepuarnbHbIM HOCUTENSM BUMOMETPUYECKUX MEePCOHamnbHbIX AAHHBLIX U TEXHOMOrUAM
XpaHeHNs Takmx SaHHbIX BHE MHPOPMAaLIMOHHbBIX CUCTEM NEPCOHarnbHbIX OAHHbIX».

lll. 3awmTa nepcoHanbHbIX OaHHbIX

3.1. MprHUMnbl 06paboTkM 1 3aLMTbl NepcoHanbHbIX gaHHbIX B OO0 «Lapnuax: ,

3.1.1. Cbop n obpaboTka nepcoHarnbHbIX AaHHbIX OCYLLECTBMSATCA B MOpsaKke W B LEnsX,
npeayCMOTPEHHbIX 3aKOHOA4ATENbCTBOM 1 HacToALMM MonoxeHvem.

3.1.2. lNepcoHaribHble AaHHble He MoryT 6biTb NCMOMNb30BaHbI A1 OCYLLECTBMNEHWUS! KOHTPOMS 3a
rosefeHnem nx cybbekTa, B Lensx AUCKPUMUHALMK, MPUYUHEHMSA MOPanbHOrO 1 (UN) MmaTepuansHoro
ywepba, saTpyaHeHns B peanusaummn npae n ceobog.

3.1.3. ObecneveHne KOHPUAEHUMANBHOCTU NEPCOHANbHbIX AAaHHbIX.

3.1.4. CybbeKT nepcoHasibHbIX JaHHbIX HE MOXET OTKa3blBaTbCsi OT CBOWX MpaB Ha 3aluTy
TNNYHON N CEMENHON TalHbl.

3.2. 3BawmTa nepcoHarnbHbIX AaHHbIX ocyuectensetca OO0 «lLlapuua» 3a cueT ero
COBCTBEHHbIX CPEACTB.

3.3. HeponyctumocTb 3rioynoTpebrneHuss npasoMm npu ob6paboTke W nNpenocTaBneHuu
nepcoHarnbHbIX JAaHHbIX.

3.4. Cncrema 3awmTbl NepcoHanbHbIxX AaHHbix B OO0 «Llapuua» ocylwecTBnsieTcs B Lensx:

1) NpefoTBpaLleHns yTeUKU, XULLEHWUS, YyTPaTbl, UCKaXXEeHWS, NOALAENKN N NHbIX HEMPaBOMEPHbIX
OEeNncTBMn C NHopmaLmen, COCTaBNAOLLEN NepCOHarbHbIE JAaHHbIE;

2) npepoTBpalleHnss yrpo3 6e3onacHOCTU NIMYHOCTU PabOoTHMKA, YNEHOB €ro CemMbW, a TakKe
obLlecTBa 1 rocygapcrsa B LIENIOM;

3) 3aWmnTbl KOHCTUTYLMOHHBIX NpaB rpaxgaH Ha COXpaHEeHUe JNYHOW TalHbl W
KOH(PMAESHUMANbHOCTM MNEepCcoHarnbHbIX AaHHbIX, WMEWNXCA B WUHMOPMALMOHHBLIX CUCTEMaxX W
COXPaHEeHUs TariHbl;

4) obecneyeHne npas paboTHKKa B 061acTy NEPCOHanbHbIX AaHHbIX;

5) obecneveHus coxpaHHocTn umyLlectsa OO0 «Lapuua» n ero paboTHUKOB.

3.4.1. MeTofpbl 1 crnocobbl 3aluTbl NepcoHarnbHbIX OaHHbIX B MHPOPMALMOHHBIX CUCTEMAaXx
nepcoHarbHbIX AaHHbIX OCYLLECTBIATCA B COOTBETCTBUU C [NocTaHoBneHmem lMpaBuTtenscrea PO oT
17.03.2007 r. Ne 781 «O6 yTBEepxaeHun nomnoxeHuns o6 obecneyeHnyn 6e30nMacHOCTU NEepPCOoHanbHbIX
[aHHbIX rpu nx obpaboTke B WMHMOPMAaLMOHHBIX cUCTeMax MepcoHarnbHbIX AaHHbIX», [prkasom
®epepanbHon criykbbl MO TEXHUYECKOMY W 3KCMOPTHOMY KOHTporto oT 5.02.2010 Ne 58 «O6
YTBEPXKOESHNN MOSTOKEHNSA 0 MeToAax 1 cnocobax 3aluTbl UHDOPMaLMK B MHPOPMALIMOHHBIX cUCTEMaX
nepcoHarnbHbIX AAaHHbLIX», 8 UMEHHO NOCPEACTBOM:

- peanusaumn paspeLunTenbHOW CUCTEMbI [onycka rnosnb3oBaTenen (obGcnyxuBatowero
nepcoHana) Kk uWHdOPMaUMOHHLIM pecypcaMm, WHPOPMALMOHHOW CUCTEME WU CBA3AHHbIM C €ee
ncronb3oBaHneM paboTam, JOKYMEHTaM;

- OrpaHnYeHuns [oCTyrna rnorib3oBaTesie B NOMeLLeHUs, rae pasmMeLleHbl TEXHUYeCcKne CpeacTBa,
Nno3BoSIAOLLINE OCYLLECTBNATL 00paboTKy nepcoHarnbHbIX AaHHbIX, a TaKkKe XPaHATCA HocUTenu
nHdopmaLmn;



- pasrpaHuyeHusa gocTyna nosb3oBaTtenen n ob6cnyxvBatoLLero nepcoHarna K MHopmaLMOHHbIM
pecypcam, nporpamMmmHbIM cpeactBam 00paboTky (nepegayn) n sawuTbl UHopmaLmy;

- pernctpauun [OEeicTBUA nonb3oBaTenen u obcnyxuBaloLlero rnepcoHana, KOHTPOIb
HeCaHKUMOHUPOBAHHOIrO [[0CTyna W [OEWCTBUA nornb3oBaTternen, obCcnyXuBalollero nepcoHana wu
MOCTOPOHHUX JNL;

- opraHusauuMm yyeta U XpaHEHUsi CbeMHbIX HocuTenen uHdopmauum n ux obpalleHue,
nckryaroLee XuweHne, NogMeHy U YHUUTOXEHE;

- pe3epBUPOBAHNSI TEXHUYECKMX CPeacTB, AyOnupoBaHne MaccMBOB U HOCUTENER UHopMaLnK,;

- UCMOSb30BaHMA 3aLUULLEHHbIX KaHaIOB CBA3K,

- pasMeLleHns TEXHUYECKNX CPeacTB, NO3BOMAOLMX OCYLLECTBNATL 06paboTKy nepcoHanbHbIX
JaHHbIX, B Npeeriax oxpaHaemon TeppuTopuu;

- NPenoTBpalleHnst BHEApEeHUss B UHOPMAaLMOHHbIE CUCTEMbl BPEAOHOCHbLIX MporpaMm
(nporpaMmmM-BMpPYCOB) U MPOrpPaMMHbIX 3aKrafok.

BboiGop u obecrnieyeHne MeTodOB M CrMOCOBOB 3alMUTbl  MEpPCOHarbHbIX AaHHbIX B
NHPOPMALIMOHHBIX CUCTEMAX OCYLLIECTBIIAETCS YNONTHOMOYEHHbIM [OMMKHOCTHBIM MNALIOM, Ha3Ha4YaeMbim
npvkasom gupekropa OO0 «Llapuuar.

3.5. OO0 «Uapvua» npuHUMaeT crieaytoLmne Mepbl Nno 3aLluTe nepcoHanbHbIX AaHHbIX:

- paspaboTka HOpM O 3aLlUTe NepPCcoHanbHbIX AaHHbIX;

- ONpefeneHne n 3akpenneHne nepeyHs NHopmaLm, CocTaBnsALLEen nepcoHarnbHbie AaHHbIE,

- OrpaHnYyeHne focTyna K nHopmauumn, cocTaBnsalLLein nepcoHarnbHble AaHHble, MOCPeaCcTBOM
YyCTaHOBMEHUS nopsiaka obpalleHusi ¢ 3Ton HopMaLMen N KOHTPOSA 3a ero CobrnoaeHNEM,;

- BEAEHWe y4yeTa nuu, MonyumBLUMX AOCTYN K MHGOPMAaLMKU, COCTaBMAOLEN nepcoHanbHble
AaHHbIE, U (MNK) NUL, KOTOPbIM Takas MHpopmaums Obina npegocTasreHa unu nepeaaHa;

- 3aKMnoyYeHve C nuuamu, MonyYmMBLUMMM [OCTYMN K MEepPCOoHarnbHbIM [aHHbIM, TPYOOBbIX W
rpaXkgaHCcKo-npaBoOBbIX JOFOBOPOB, COrMalleHNn 0 CoxpaHeHny KOHPUAEHLMATbHOCTY;

- HaHeceHue rpucoB KOHUAEHUMANbHOCTU Ha MaTepuaribHble HOCUTENU (,D,OKyMeHTbI),
copepaLime NHopPMaLMIo, COCTaBIIAIOLLYIO NEPCOHarbHbIE AaHHbIE;

- oBy4yeHue 1 npoBepka 3HaHUN HOPM 1 TpeboBaHW B 0611acTh 3aLnTbl MepcoHarbHbIX aHHbIX;

- opraHusaums n BefeHue KoHduaeHumanbHoro 4enonpon3BoacTBa.

- MPUMEHEHUE CPeacTB N METOLOB TEXHUYECKON 3aLynTbl KOHPUAEHLMANBHOCT UHOPMaLK
(ycTaHaBnuBaeT 3aMKW, peLLeTKN, pasnnyHble MexaHUYeckmne, aneKkTpoMexaHN4eckne N areKTPoHHbIe
YCTPOWCTBA OXpaHbl).

3.6. Jlnua, obsasaHHble obecneunBaTb KOHPUOEHLMANBHOCTb NepPCcoHarbHbIX AaHHbIX.

3.6.1. Jluya, vmetowme AOCTYN K nepcoHarnbHbIM AaHHbIM, W MWLa, OTBETCTBEHHblEe 3a WnX
06paboTKy AOSMKHBI MPUHUMATL Mepbl, MPENATCTBYOLLME 03HAKOMITEHUIO C MEPCOoHarbHbIMU AaHHBIMA
vy, He NMEeKLLMX A0CTyrna K NepcoHarnbHbIM AaHHbIM.

3.6.2. K nuuam, obsasaHHbIM obecrneunTb KOHUAEHLMANBHOCTb MEepPCOoHarbHbIX OaHHbIX,
OTHOCATCSA:

- [UPEKTOp, 3aMeCTUTENW reHeparlbHOro AMPeKTopa, HENoOCPEeACTBEHHbIA PYKOBOAUTESb,
paboTHMKM OTAEeNna kagpoB, Byxrantepumn 1 4p., OCYLLEeCTBRAAOLWMNX nonyyeHne, obpaboTky, XpaHeHue,
nucnorb3oBaHKe U nepegadvy nepcoHasrbHbIX AaHHbIX paboTHrkoB OO0 «Llapuuay.

3.6.3. [onyck K KoHuaeHUManbHbIM NepcoHanbHbIM JaHHbIM BKIoYaeT B cebs:

1) o3HakomMneHve paboTHWKa C 3aKOHOAATENbCTBOM O 3alMTe NepcoHarbHbIX AaHHbIX, B TOM
yucre SIMYHOW, CEMENHOM N MHOW TaiHbl, 06 OTBETCTBEHHOCTM 3a €ro HapyLlueHue U fnoKarbHbIMU
HopMaTuBHbIMK akTamu OO0 «Llapuuay B obnactu sawuTbl NepCoHanbHbIX AaHHbIX;

2) npuHsaTMe paboTHMKOM Ha cebs o00s3aHHOCTU MO COOMAEHUI KOHMUAEHLUMANbHOCTY
nepcoHarnbHbIX AaHHbIX, K KOTOPbIM NOsyvyaeT J4OoCTyn.

3) npuHATME 06s13aHHOCTEN MO HepasrralleHnto CBeAeHUNn KOoHUAEeHUManbHoro xapakrepa
rnocne npekpalleHna TPyAOBbIX OTHOLLUEHWA Ha nepuon AEeWCTBUA pexunmma KOHMOUOEHLManbHOCTH
OaHHbIX CBEAEHUIA;

4) cobntogeHne TpeboBaHWi NO 3aLUTe KOHPUAEHLMaNbHOW MHopMaLnu;

5) npuHsaTUE 06513aHHOCTM HE UCMONb30BaTb CBeAEeHMSA KOoHUAeHUmanbHoro xapakrepa 6es
cornacus nx obnagatens B CBOEW AesATeNnbHOCTU, He cBA3aHHON ¢ gesTtenbHocTbio OO0 «Llapuuar.

Mpouenypa fonycka NPOBOAUTCA [0 3aKMOYEHUs TPYAOBOro AoroBopa paboTHUKOM KafpoBOW
Cnyx0bl.

3.6.4. C nuuamu, nonyyarwwymy AOCTYN K NepcoHaribHbIM [aHHbIM U OCYLLEeCTBIAILUMN
06paboTKy nepcoHanbHbIX OaHHbIX, 3aKMYalTCA TPYAOBblEe AOroBOpbl U (UNKU) AOMOMHUTENbHbIE
cornaweHnss K TPynoBbiM foroBopam C ycrnoBuem 06 obecrievyeHun KoHuaeHLmManbHoCTH
nepcoHasbHbIX JaHHbIX.

Ecnu BbinonHeHne paboTbl CBSI3aHO C AOCTYNOM K KOH(puAEHLmManbHOW nHpopmMaumm, a fvLo
OTKa3bIBAETCS OT NPUHATUSA Ha cebst 06s1I3aHHOCTE MO COXPaHEHNIO KOHPUAEHLMANbHOCTY CBEAEHNN,
TPYAOBOW [OroBOP HE 3aKto4vaeTcs.



JNnua, Tpynosble 0643aHHOCTN KOTOPbLIX HE CBSA3aHbl ¢ 06pPaGOTKOM NepCcoHarbHbIX AaHHbIX,
MOryT ObiTb [ONYyLLEHbI K NEPCOHarbHbIM AAHHBIM TONbKO C UX NMUCbMEHHOrO COorracusl.

B cniyyae crny4aiHoro nonyYyeHnsi nepcoHarnbHbIX AaHHbIX HEYNOMHOMOYEHHbBIM fIULOM, C HUM
3aknovyaetca cornaweHne o6 obecneyeHun KOHMWAEHLMANbHOCTU MOMYYEHHbIX MepPCoHanbHbIX
AaHHbIX. YMbILLIMEHHOEe NoryYyeHne nepcoHaribHbIX AaHHbIX HEYNOSTHOMOYEHHbLIMU fULaMU SBNSETCS
OCHOBaHVeM Ans NpuBneYeHnsa K OTBETCTBEHHOCTU, NPeayCMOTPEHHON 3akoHoAaTENbCTBOM PO.

CBoeBpeMeHHOe ¥ MpaBOMEpPHOE 3aKioYeHUe [OroBOpPOB W cornaiueHuin o6 obecrneveHun
KOH(pnAeHLManbHOCTN nepcoHasbHbIX AaHHbIX obecnevnBaeTca paboTHUKaMM OTAeNa Kaapos.

3.7. N'pndobl KOHDUAEHUMANBHOCTI

3.71. Ha wmartepuanbHble HOCUTENU MepCoHarbHbIX [aHHbIX  HaHOCATCSA  rpuUdbl
KoHuaeHumansHocTn: «KoHduaeHumanbHo» n «Ocobo KoHMUAEHLMANBHOY.

3.7.2. Tpudp «Ocobo koHUAEHUMANbHO» MMEKT creunanbHble KaTeropui nepcoHanbHbIX
AaHHbIX U NepcoHarbHble AaHHble, COCTaBMALLME KaKyto-Nnbo oXpaHsemMyto 3aKOHOM TalHy (JTIUYHYIO,
CEMENHYIO U NHYI0). ‘

3.7.3. I'pnd «KoHpugeHumanbHO» Ha BCe OCTanbHble KOHUAEHUMaNbHbIE MepPcoHarbHbIe
OaHHble.

3.8. [NpoBegeHve oBy4YeHUss M MPOBEPKM 3HAHUA HOpM W TpeGoBaHun B obrnacty 3aluThbl
nepcoHarbHbIX AaHHbIX

3.8.1. ObyueHve un npoBepka 3HaHWN B 06ONAcTU 3aWUTbl MNEPCOHamNbHbIX AaHHbIX
OCYLLIECTBIIAIETCA HE pexe 04HOro pasa B rog.

3.8.2. BHeouepegHoe oOyveHMe W npoBepka 3HaAHWA MPOBOAUTCA MPU  W3MEHEHWUM
3aKkoHopaTenbcTBa B 0611acTy 3alUThbl NEPCOHarnbHbIX 3HAHWUIA Y BHECEHUWN U3MEHEHWIA U JOMNOMHEHWN B
nokanbHble HopmaTtusHble akTbl OO0 «Llapuua» no Bonpocam 3awmuTbl 1 06paboTKM NepcoHarbHbIX
AaHHbIX.

3.8.3. OTKa3 paboTHMKa OT MPOXOXAEHWA 0ByYeHWs U NPOBEPKN 3HaHWA B 0BnacTu 3aliuTbl
nepcoHasbHbIX AaHHbIX ABMAETCA OCHOBaHNEM ANs NPUMEHEHNA OUCLUMMNNMHAPHBIX B3bICKAHWIA.

3.9. OpraHusauus 1 BefeHne KoHuaeHLuManbHoro 4enonpons3soncTea

3.9.1. Bce pnokymeHTbl, copepxalyme KoHdugeHumanbHble NepcoHarnbHble AaHHble [OMMKHbI
COXPaHATLCS B peXUMe KOHDPUAEHLMANbHOCTU U ObITb AOCTYMNHbLIMU TOSNBKO TEM NULiAM, KOTOPbIE UMEIOT
AOMNYCK K TaKnM CBEAEHUAM B CUIY UCMONHEHNSI MU CBOWX AOIMKHOCTHbIX 0653aHHoCTen. OpraHusaums
KOH(PUOEHLMANbLHOro [eronpons3BoACcTBa AOrKHA WUCKIIoYaTb O3HAKOMIIEHUE C KOHMUAEHLMANbHOW
NHOPMaLIMEN UHBIX L, HE MMEIOLLMX TaKoro gocTyna.

3.9.2. Ha koHduaeHUmanbHbIX 4OKyMeHTax:

- cTaBuTcs rpud «KoHdumaeHumanbHo» n «CTporo KOHMUAEHLUMANbHO» B MPaBOM BEPXHEM Yrily
nepBoro N1cTa ¢ ykasaHuem HoMepa aK3eMrsisapa;

- YKa3blBaeTCA KOMMYECTBO IK3EeMMNNAPOB (Ha OOKYMEHTe, MnoAlnBaemMom B [AEno) U MEecTo
HaXOXAEHUA KaXKaoro U3 HUX, NOAMUCh U OTMETKA 06 UCNONHEHWN.

- YKasbiBalOTCS AOIMKHOCTHbIE 5MLA, YNpaBOMOYEHHbIE WCMOMb30BaTh [AaHHbIA LOKYMEHT,
NMoANUChb 1 AaTa reHeparnbHOro gupekropa (Ha o6opoTe nucTa LoKyMEHTa).

3.9.3. lNpukasom HasHa4aeTcsi NULO, OTBETCTBEHHOE 3a YYET, XPaHEeHMEe W WCMonb3oBaHue
KOHMAEHUManNbHbIX NepcoHarbHbIX AaHHbIX. MoAnncaHHbIe 4OKYMEHTbI NepeaatoTcs 4 PerucTpaumm
AOIMKHOCTHOMY IMLLY, OTBETCTBEHHOMY 3a UX Y4YeT.

3.9.4. [IBmKeHne JOKyMEHTOB ¢ rpudom «KoHdpuaeHumansHo» n «CTporo koHpuaeHUansHo»
[OIMKHO OTpaXKaTbCs B XXypHare yyYeTa OBKEeHUS KOHUAEHUMAbHbIX LOKYMEHTOB.

Mpn Bblgave OOKYMEHTOB, coAepalumx KOHUAeHUMarnbHble NepcoHanbHble AaHHbIe, MWL
BrpaBe UCMonb3oBaTbh MX B TEYEHME cpoka, HEODXOAMMOro AN BbINOSIHEHUS PaboThl, MO UCTEYEHUU
KOTOpOro oHu Bo3BpaLljatTcA. llepefaya [OKYMEHTOB MPOU3BOAUTCA C 00sA3aTernibHOW 3anucbio B
XypHarne yveta OBUKEHNS.

3.9.5. lpn paboTte C [AoOKyMEHTamu, coAepXalumu KoHuAeHUManbHble MNepcoHanbHbie
OaHHble, 3anpeLlaeTcs:

- fienaTb BbINUCKM 6e3 COOTBETCTBYIOLLEro paspeLleHns AUpeKkTopa;

- 3HAKOMUTb KOH(PUAEeHUManbHbIMN OKYMEHTaMN HEYNONTHOMOYEHHbIX NUL, B TOM Y1CTe APpYriX
PabOTHUNKOB;

- MCMonb3oBaTh MHAOPMAaLMIO M3 TakUX LOKYMEHTOB B OTKPbITbIX COOOLLUEHUsX, Aoknagax,
nepenuncke, pekrnamMmHbIX N3LaHNSX;

- NPefoCcTaBnATb CBON KOMMbOTEP ANs paboTbl Apyrum paboTHUKaM;

- 0CTaBnATb 6€3 npucmoTpa Ha paboyem mecTe KOHDULEHUMANbHbIE LOKYMEHTbI, BKMOUYEHHbII
KOMMbIOTEP.

3.9.6. lpn yBOrbHEHUN COTPYAHWKA, OTBETCTBEHHOrO 3a KOHMUAEHUMarnbHble LOKYMEHThI,
OCYLLIECTBIISIeTCA UX Nnepegada rnpu cocTaBfieHUn akTa npuemMa-caadn.

IV. O6paboTka nepcoHanbHbIX AaHHbIX



4.1. Lenn obpaboTkn nepcoHarnbHbIx AaHHbIx B OO0 «Llapuuay.

4.1.1. Uenammn o6paboTku nepcoHanbHbiX gaHHbix pabotHuko OO0 «Llapuua» asnaercs:

- cogencTausi paboTHUKamM B 00y4YeHM 1 NPOLBKEHUN MO crnyxbe;

- obecnevyeHuns nuyHomn 6esonacHoCT PaboTHUKOB;

- KOHTPOJIA KONMYECTBA U KayecTBa BbINonHAeMon paboThl;

- 0hopMIEeHNsa TPYLOBbIX OTHOLLEHWUN,

- OCYLLIECTBNEHNSA TPYAOBOM (OYHKLMM 1 onnaThl TPYAA;

- NPefoCcTaBneHns rapaHTUin 1 NbroT, NPeAyCMOTPEHHbIX HOPMaTUBHBLIMU MPaBOBbLIMU aKTamu,
copepkaliumMm HopMbl TPYAOBOrO Nnpasa, fokanbHbIMA HOPMATUBHbLIMU akTamu, TPYA0BbLIM AOrOBOPOM.

4.1.2. Uenamn o6paboTkn NepcoHasribHbIX faHHbIX KITMEHTOB, KOHTPAreHToB ABMAETCH:

- ocywecteneHne OO0 «Llapuuay cBoen 4eAaTenbHOCTH,

- OKasaHue ycryr KnmeHTam;

- BbINOSIHEHNE YCITOBUIA [OrOBOPOB C KOHTpareHTamum.

4.2. TpeboBaHusa k 06paboTke NepcoHanbHbIX 4aHHbIX.

4.2.1. O6paboTka nepcoHarnbHbIX AaHHbIX OCYLLECTBMSETCS C NMMCbMEHHOro cornacust cybbekra
nepcoHarnbHbIX AaHHbIX, KPOME CIyvaeB, NPeayCMOTPEHHbIX M. 4.2.3. HacTosALero [NonoxeHus.

4.2.2. TMncbmeHHoe cornacune PaboTHuka Ha obpaboTKy nepcoHarbHbIX AaHHbIX BKMOYaeT B
cebs:

- HAMEHOBaHWE Y KPUANYECKNA aapec;

- hamunuio, UM, OTYEeCTBO, agpec cybbekrta (paboTHWKA), AOKYMEHTbI, YAOCTOBEpstoLve
NIMYHOCTbL (HOMEp, CBEAEHUA O AaTe Bbigaun LOKYMEHTa 1 BblAaBLUEM ero opraHe);

- uernb 1 cnocob o6paboTky nepcoHarbHbIX JaHHbIX;

- NepeyeHb faHHbIX, Ha 06paboTKy KOTOPbIX AAETCH Corflacue;

- NepeyeHb AENCTBUIA, Ha COBEPLLEHME KOTOPLIX JAETCA cornacue,;

- CPOK, B TEYEHME KOTOPOro AENCTBYeT cornacue, nopsaaok ero oT3bisa.

4.2.3. ObpaboTka nepcoHarnbHbIX faHHbIX 6e3 cornacus nx cybbekTa MOXeT OCYLLeCTBMNATLCA B
crieayoLwmx cnyyasx:

- B Liensx NCMOSTHEHNS rpaXgaHCcKo-npaBoBoro v (Unu) TpyAoBoro 4orosopa, CTOPOHOW KOTOPOro
ABNAETCA CYyOBLEKT NepcoHarnbHbIX AaHHbIX;

- B CTATUCTUYECKMX N HAYYHbIX LIENAX npw ycrioBuy 06e3nnynBaHns faHHbIX;

- ANA 3alnTbl XKU3HW, 300POBbS U UHbIX XMU3HEHHO BaXKHbIX MHTEPEcOoB paboTHWKa (koraa
rnonyveHve cornacus cybbekta HEBO3MOXHO);

- B Apyrux criyyasix, NpeayCcMoTpeHHbIX 3akoHodaTenbctsom P®.

4.3. MNony4yeHne nepcoHanbHbIX A4aHHbIX

4.3.1. OOO «llapuua» npu ocyllecTBNeHUM CBOE [EeATErbHOCTW Brpase Mosyyatb
rnepcoHarnbHble [JdaHHble B  MNopsigke, MpeaycMOTPEHHOM 3aKOHOAATENbCTBOM U HacCTOALLUM
MonoxeHuewm.

MpaBuna nonyveHns nepcoHanbHbIX gaHHbIXx B OO0 «Llapuua»:

1) 06bEM 1 cofep)kaHue nonyvyaemblx CBefeHui fomkeH cootBeTcTBoBaTh KoHeTutyuumn PO n
deaepanbHbIM 3aKoHaM;

2) nepcoHanbHble AaHHble MOryT ObiTb MONyYeHbl TONbKO Y camoro cybbekTa nepcoHarbHbIX
JaHHbIX; :

3) He [JonyckaeTcs MPUHATUE PELLEHWI, 3aTparnBalroLmMx WHTEpecbl cybbekTa, Ha OCHOBE
AaHHbIX, MONMYYEHHbIX WCKIIOYUTENbHO B pe3yfibTaTe WX aBTOMAaTU3MPOBAHHOW 06paboTky wnu
3MNEKTPOHHOr0 NOSyYeHUs.

4.3.2. lNony4veHne nepcoHanbHbIX faHHbIX PaboOTHUKOB

1. Mpw BCTYyNNeHun B TpyAoBble oTHOLEHUS 1 TpyaoycTpoinctee B OO0 «Llapuua» ot cybbekra
MoryT ObiTb 3aTpeboBaHbl TONMbKO T€ AOKYMEHTbl W CBEAEHWs, KOTOopble HeobxoAuMmbl B CBS3W C
BbINOSIHEHNEM PaBOThHI.

Mpun 3aknodeHun TpyaoBOro Jorosopa CyObeKT AOSbKeH MpeAocTaBUTb: NacropT, TPYLOBYHO
KHUXKKY, CTpaxoBO€ CBUAETENbCTBO 006A3aTEeNbHOr0 NEHCUOHHOIO CTPaxoBaHUs, JOKYMEHTbI BOMHCKOro
yyeTta (AN BOeHHOOBS3aHHbIX).

Ecnn pabota TpebyeT Hanuuma onpepeneHHoro ypoBHA 1 Buaa obpasoBaHmsa obasaTerbHbIM
SIBNAETCA npefocTaBneHne p[okymeHta o6 obpasoaHuu. [pu nocTynneHun Ha paboTy nepsas
TpypoBas kHkka odpopmnsatoTes OO0 «Lapuuay.

Mpy 3aknioyveHun TpynoBOro AoroBopa dhopmupyeTca nuyHoe feno paboTHuKa, B KOTOpoe
NoALUMBAIOTCA KOMUW MNPELOCTaBMEHHbIX LOKYMEHTOB. B nWuUHYyl0 KapTO4Ky BHOCATCSA CBEAEHUs,
npefocTasrieHHble paboTHUKOM.

2. Ob6paboTka cBegeHUn o paboTHUKE (OEpPeMEeHHOCTb, WHBaNUOHOCTb, BPEMEHHasA
HEeTpPyAoCcnocobHOCTb, obBydeHne B Y4ebHbIX 3aBEAEHUAX HayanbHOro, CcCpedHero W BbICLLEro
npoeccnoHanbHoro o6pasoBaHus, YieHCTBa B NPOCOO3HOM OpraHm3aLumn 1 Ap.) U YrieHax ero cembiu
(Hannymne HecoBepLUEHHONETHMX AeTel, OONbHbIX YNIEHOB CEMbMU, KOTOPbIE HYXAAKTCA B yXo4e v Ap.)
Joryckaetcs Ansa npefocTaBneHus paboTHUKY rapaHTui, npegycMoTpeHHbIx TK PO,



MNpenycMoTpeHHble 3akoHO4aTENbCTBOM FrapaHTUM U KOMMEHCAaUMW NPefoCcTaBnsiTcs nocne
nonyyeHus OO0 «Llapuua» cooTBeTCTBYHOLLEN MHDOPMALINN.

3. lonyyeHne cBefeHNn O COCTOSHUM 3O0POBbS PabOTHMKA LOMNYCKaeTCsl TOMbKO B CBA3W C
ocyllecTBreHmem paboTHUKOM €ero TPyAoBOW CYHKUMM W B LENAX 3alWTbl XUSHW W 3[00POBbS
pabotHrkoB OOO «llapuua» ¥ npeaocTaBneHUss rapaHTWil, KOMMEHcauuii 1 Ap. MbroT,
npesycMOTPEHHbIX TPYAO0BbIM 3aKOHOAATENbCTBOM, JlOKarbHbIM HOPMAaTVBHbLIM aKTOM WM TPYA0BbIM
[OroBOpOM, @ UMEHHO:

1) npu npoxoxaeHUn obs3aTenbHbIX NPeABapUTENbHbBIX, MNEPUOAUYECKMX oOuvepeHbIX W«
BHeoYepedHbIX MEeAULMHCKAX OCMOTPOB, W MCUXUATPUYECKUX OCBUAETENbCTBOBAHUIA B Criydyas,
npeaycMoTpeHHbIX cT. 69, 213 TK P® 1 MHbIMX HOPMaTUBHBIMU MPaBOBbLIMW aKTaMU;

2) o0 nepvofax BpeMeHHON HETPYA0CNOCOBHOCTIN PaboTHIKA;

3) 006 yxyALUEHWUN COCTOSIHUSA 3[0POBbS, MOMYYEHUN TPABMbI, YBEYUbSA NPY HECHACTHOM Cryyae Ha
npon3BoACTBE UMK NpodeccuoHanbHomM 3abonesaHuy;

4) 06 yxy[LeHn coCToAHNSA 300Pp0Bbs PabOoTHUKA UMW YTIEHOB €ro Cembu, BriekyLiem 3a coboii
HeobxoAnMocCTh NepeBo/ia, USMEHEHN paboyero BpemeHu, NpekpaLLeHns TpyLoBOro 4oroBopa;

5) 06 nHBanuaHocTn paboTHUKa 1 (UNK) YNEHOB €ro CeMbY;

6) 0 6epeMeHHOCTM XKEHLLMHbI.

4. o nucbmeHHOMY 3asBrieHnto paboTHMKa He nosgHee 3 (Tpex) paboynx AHen co AHS noaaym
3aABneHnst emy [0mkHbl ObITh NpefocTaBNeHbl HaANexaLm o6pa3om 3aBepeHHbIE KoMUY AOKYMEHTOB,
CBSA3aHHbIX C paboTOA.

5. MNpw Bblgave 3apaboTHon nnatbl paboTHUKY Ha pykn B kacce OO0 «Llapuua» He gonyckaeTcs
O3HaKomrieHne paboTHVKa ¢ MHpopMaLmeln 0 pasmepe BbinnaT, MPUYATAOLLMXCS APYrMM paBoTHUKAM.

6. PaboTHMK, OCYLLECTBMAOWMA OEXYPCTBO Ha Cry>e6HOM BXO4e BrpaBe MpeaocTaBuUTb
HOMEpa [AoMallHMX U MOBWUMbHbLIX TenedgoHoB pabotHukoB OOO «Lapuua» pupekTopy, ero
3amMecTUTenaAM, HernocpeAcTBEHHOMY PYKOBOAWUTENIO B Criydasix aBapuu, KaTtacTpodbl, HECYACTHOro
criyyas, HeobxoAMMOCTN CPOYHOW 3aMeHbl PabOTHUKA U AP. SKCTPEHHBLIX CUTYaLIUAX.

4.4. XpaHeHve nepcoHarbHbIX AaHHbIX OCYLLECTBIAETCS B NOPSAKE, UCKMIOYAIOWEM KX yTpaTy
NN HEMPaBOMEPHOE UCMOSTb30BaHNE.

4.4.1. Bce nepcoHaribHble [AaHHble XPaHATCA B HEOQOCTYMHOM AJ1S HeYrNONHOMOYEHHbIX MuL
mecTa (B cendpax Unmv UHbIX 3aKpbiBaOLLMXCA HA 3aMOK LUkadhax).

4.4.2. 000 «Llapuua» obecneunsaeTcs XxpaHeHne NEPBUYHON YHETHOW JOKYMEHTALMM MO YUETY
TpyAa n ero onnaTbl, JOKYMEHTOB MO Y4YeTy WCMOorb30oBaHUA paboyvero BpeMEeHW, a TakkKe WHbIX
AOKYMEHTOB, COCTaBMAOLIMX NepCoHarnbHble faHHble paboTHUKOB. B ycTaHOBMNEHHbIE 3aKOHOM CPOKMU
NMYHbIE Aena nepenarnTcsa B apXmBs.

4.4.3. MMpn goctmkeHnn Lienen obpaboTky NepcoHarnbHble AaHHbIE NOAMEXAT YHUUTOXEHWIO, 3a
NCKMIOYEHMEM CriefyroLLmX CryYyaes:

- NepcoHarbHble JaHHble noAnexart coxpaHeHuto B cury TpeboBaHnii HOpMaTUBHbLIX NPaBOBbIX
aKToB;

- NPeTeHaeHT Ha paboTy XeraeT ocTaBaTbCA B CNMCKE COMCKaTemnen B TeYeHne onpeaeneHHoro
corrnalleHnem nepuona BpeMeHu.

4.4.4. BepeHve n xpaHeHve Tpyaosbix kHuxek B OOO «Llapuua» ocyuiectensercs B
cooTBeTCcTBUM C TpynosbiM kogekcom P® un MNoctaHoBneHuem lMpasutensctea PO ot 16.04.2003r. Ne
225 «O TPyOoBbIX KHUKKaX.

4.5. Vicnonb3oBaHue nepcoHasnbHbIX AaHHbIX — 3TO AEWCTBUS, onepauun C nepcoHanbHbIMU
AaHHbIMK, CcoBepLUaemMble B LIeNAX MPUHATAA PELLUEHUA 1 COBEPLUEHWS NHbIX OENCTBUN, MOPOXOAOLLMNX
topuanyeckne nocneacTsns Ans nx cybbekta n NHbIX fnL.

He nonyckaeTcst ucronb3oBaHne nepcoHarnbHbIX JaHHbIX B LENSX MPUYUHEHUS MaTepuarbHoro
yliepba v moparbHOro Bpeaa nx cyobekTy, yLeMneHus ero npaB 1 3aKOHHbIX UHTEPECOB.

4.6. MNepenaya nepcoHarbHbIX AaHHbIX MOXET ocylecTBnATbes kak B OO0 «Llapuua», Tak u
Apyrum nvuam, B rnopsake, ycTaHoOBIEHHOM 3akoHopaTenbctBoM PO 1 HacTosiwmm MonoxeHuem.

4.6.1. lNMpn nepepave nepcoHarnbHbIX AaHHbIX TpeTbum nuuam OO0 «Llapuua» [orkHbl GbiTh
cobnoaeHbl cnegytowme TpeboBaHus:

1) nepcoHarnbHbIe AaHHbIE NPEeAOCTaBNSATCA TOMbKO C NMMCbMEHHOIO cornacus cybbekTa, B TOM
yucrie B KOMMEPUYECKMX Liensx, 3a UCKMIOYEHNEM CrydaeB, NpenyCMOTPEHHbIX 3aKOHOAAaTENbCTBOM U
HacTosWwMUM NonoXXeHnewm;

2) nonyyveHne nepcoHanbHbIX AaHHbIX 6€3 NMUMCbMEHHOro cornacus cybbekTa nepcoHanbHbIX
AaHHbIX BO3MOXHO B Criyyasx, Koraa rnpefoctaBrieHne nepcoHasbHbIX AaHHbIX HEOOX0AMMO B LIEnsx
npenynpexneHns yrposbl XU3HM 1 300POBbIO (B YaCTHOCTM, MNP HECYACTHOM Cry4ae Ha Npou3BOACTBE)
1 B VHbIX CriyvasnX, yCTaHOBMNEHHbIX defeparnbHbiMU 3akoHaMuK;

3) npegynpexaeHve nuy, nonyyYmBLUMX OOCTYM K NepcoHanbHbIM AaHHbIM O BO3MOXHOCTM
ncnonb3oBaHNs ceefeHnin Tonbko B onpeaeneHHbix OO0 «Llapuuar» uensx;

4) cobntofeHne pexunma KoHuaeHUManbHOCT nosyvaTensamy nepcoHanbHbIX AaHHbIX.

4.6.2. bes nucbmeHHoro cornacusi paboTHUKa ero nepcoHarnbHble AaHHbIE NPEAOCTaBNATCA:



- B NeHCHOHHbIN doHg, PO;

- B PoHA coupmarnbHOro cTpaxoBaHus;

- B BOEHHbIA KOMUCcCapuar;

- B Ap. OpraHbl 1 yupexaeHusi B criydasnx, npefyCMOTPeHHbIX 3akoHoAaTernbcTsom PO.

O6bem U copep)kaHMe MNepcoHarnbHbIX AaHHbIX, NPEeAOoCTaBrseMbIX YyKasaHHblM opraHam u
yupexaeHnaM, oCyLLECTBNAETCA B YCTAHOBIEHHOM 3aKOHO4ATeNbCTBOM NopsAaKe.

4.7. ABTOMaTU3npoBaHHasi o6paboTka nepcoHanbHbix gaHHbx B OO0 «Lapuuay.

4.7.1. Npw aBTOMaTn3npoBaHHo o6paboTke nepcoHarbHbIX AaHHbIX HE JOMYyCKaeTCA NpUHATNE
peLLeHnsl, OCHOBAHHOrO UCKMHYUTENBHO HA aBTOMaTU3MpoBaHHON o6paboTke, ecnn Takoe peLleHve
MOXET MPUBECTU K OrpeneneHHbIM NpaBoBbIM MOCIMEACTBUAM, a TakKke UHbIM obpasom saTtparvmBaeTt
npaBa ¥ 3aKOHHbIE UHTEPECHI UX CYyOBbEKTA.

4.7.2. CyObeKT nepcoHarnbHbIX AaHHbIX MOXET 3asBUTb BO3PaXeHne NpoTUB NPUHATUA peLleHns
UCKMIOUYNTENBHO Ha OCHOBaHWM aBTOMAaTWU3MPOBaHHON 06paboTkM ero nepcoHasnbHbX AaHHbIX. OO0
«apuua» B TeueHne 7 (cemun) paboumx gHen obasaH paccMOTPETb NpPencTaBreHHOe BO3paKeHue 1
coo0LWmnTb CYOBLEKTY O pesyribTaTtax ero pacCMoTPEeHUSA.

4.8. HeaBTOMaTU3npoBaHHas obpaGoTka nepcoHanbHbIx AgaHHbIx B OO0 «Llapunuay.

4.8.1. Mpu ocCyLlEeCTBIIEHUN HeaBTOMAaTU3NPOBAHHON 0OpaboTkM nepcoHasnbHble [aHHbie
JOMKHbl  OUKCUPOBATLCA Ha OTAErnbHbIX MaTepuarnbHbiX HocuTenax. PasnuyHbie  kaTeropuu
nepcoHanbHbIX AaHHbIX TakKe MPUKCUPYIOTCA Ha pasnnyHbIX MaTepuarnbHbIX HOCUTENSX.

4.8.2. Jluua, ocyllecTBnsoLWME HeaBTOMaTU3NPOBaHHYO 06paboTky nepcoHasibHbIX AaHHbIX,
[0SMKHbI BbITh NpeaBapUTenbHO yBeaoMieHbl 06 0cobeHHOCTSX Takoi 06paboTku. OTBETCTBEHHOCTb 32
CBOEBPEMEHHOE YBELOMIEHWe BO3NnaraeTcs Ha pyKOBOAWUTENEN COOTBETCTBYIOLMX CTPYKTYPHbIX
noppasaeneHun.

48.3. B OO0 «llapuua» HeaBTOMaTM3MpoBaHHas obpaboTka OCYLECTBNAETCA npu
NCMoNb30BaHUU, YTOYHEHUM (OBHOBMEHWUW, W3MEHEHWMW), PacnpPOCTPaHEeHUN MNepcoHarbHbIX AaHHbIX,
coAepaLLmxcs B NIMYHON KapTOYKe, TPYAOBON KHXKKE U AP. AOKYMEHTaX U MaTtepuarbHbiX HOCUTENsX.

V. NpaBa n 06a3aHHOCTU B o6nacTn o6paboTku 1 3awWUThl NePCcoHasnbHbIX AaHHbIX

5.1. Cy6bekT nepcoHarbHbIX AaHHbIX MMEEeT NpaBso:

1) Ha MOMHY NHAOPMALIMIO O CBOUX NepCoHarbHbIX AaHHbIX 1 UX 06paboTKe;

2) Ha JOCTyr K CBOUM NepcoHarnbHbIM AaHHbIM;

3) Ha npefocTaBrieHVe CBEAEHUA O Hanuuum nepcoHasnbHbiX AaHHbix B OO0 «Uapuua» B
AOCTYNHOW ana cy6bekra popme;

4) Ha norny4veHue uHdopmaLumm:

- nopTBEPXAAoLLEen dhakT 06paboTkn nepcoHarnbHbIX AaHHbIX;

- 0 cnocobax ux o6paboTku,;

- 0 NMLax, UMeKLLMX JOCTYN K NepCcoHarbHbIM AaHHbIM,;

- cocTaBnsiowen nepedeHb obpabaTbiBaeMblXx MepcoHarnbHbIX AaHHbIX W UCTOYHUK  UX
nonyveHus;

- 0 cpokax 06paboTKmn nepcoHarbHbIX AaHHbIX;

- 0 opPUANYECKNX NocneacTBrsxX 06paboTkn nepcoHarbHbIX AaHHbIX.

5.1.1. PaboTHWKM MMEIOT Npaso:

1) Ha JOCTYMN K CBOMM MepcoHarnbHbIM AaHHbIM, B TOM Y/CHE Ha [AOCTYN K CBOMM MeAULMHCKAM
faHHbIM, umetowmmcs y OO0 «Lapuua» ¢ yy4acTuem MeauUMHCKOro cneuuanucta ro Bbioopy
paboTHKKA,

2) Ha nosy4yeHne nHopmaLmn:

- 0 CBOWX NepcoHarbHbIX faHHbIX U cnocobe nx obpaboTku,

- 06 aBTOMaTM3UpPOBaHHOV 06paboTke NepcoHanbHbIX [AaHHbIX (0  CyLlecTBOBaHUK
aBTOMAaTU3MPOBaHHOro chaina gaHHbIX, Lensx Takon obpaboTku);

3) Ha nosiy4eHune KOomnuin OKYMEHTOB;

4) Ha onpepfeneHne CBoero NpeacTaBuTens AN okasaHusa COOEeNCTBUA B OCYLLECTBIEHWN NpaB
cyObekTa nepcoHarbHbIX AaHHbIX;

5) TpeboBaTb yCTpaHEHWA HEAOCTATKOB, UMEIOLLMXCA B UX NEPCOHalbHbIX AaHHbIX MOCPEACTBOM:

- BHECEHUSA U3MEHEHWI, YTOYHEHWIA U OMOSTHEHWI CBEAEHNI;

- ycTpaHeHus n (unu) npekpailieHnss obpaboTkn ycTapeBLUMX, HELOCTOBEPHbIX 1 HEe3aKOHHO
MonyYeHHbIX CBEAEHUNA;

- nseeweHns OO0 «Llapuua» Bcex nuu, KOTopbiM Bbinn coobLLEHbl HEBEPHbIE, HEMOSTHbIE U
yCcTapeBlMe [OaHHble, a Takke coobweHns o060 BCeX BHECEHHbLIX W3MEHEHUSX, HOMOSIHEHUAX W
YTOUHEHUSIX;

- BHECEHUS U3SMEHEHUI 1 LOMOSTHEHUA B TPYAOBYHO KHUXKKY;

- NPELOCTaBNEHNA CBeAeHNI B JOCTYMNHOW Ana paboTHka dhopme;

- OOMONMHEeHUs1 CBeAEHU OLIEHOYHOro Xapakrtepa 3asBfieHUEeM, BblpakatoM CBOH TOYKY
3peHus.



6) Ha oO3HaKomneHue rnopd pocnucb € HactoAwMM [lonoXeHWeM W WHbIMK NoKarnbHbIMK
HOPMaTUBHBLIMW aKTaMu, UMEIOLLNMIN OTHOLLEHWE K ero TPYA0BOW (OYHKLIMK.

B criyyae oTtkasa ucnpasuTb nepcoHaribHble faHHble, PpaboTHMK BripaBe 3asiBUTb B MUCbMEHHOM
dopme o cBoem Hecorrnacum ¢ 060CHOBaHWEM CBOEro Hecornacus.

5.1.2. PaboTHuKky He moryT OblTb NpPeAocTaBlieHbl CBEAEHWSA, KOTOpble MOrYT HapyLWUTb WM
HapyLialoT KOHCTUTYLMOHHbIE MpaBa W cBoboAbl APYyrMX nul, a Tawkke B WHbIX Ccryyasx,
npenycMoTPEHHbIX 3akoHoAaTenbCcTBoM P®.

5.2. PaboTHuk 06s3aH:

- CBOEBpeMeHHO coobLaTtb CBOEMYy HEenocpeAcTBEHHOMY PYKOBOAMUTENIO, B OTAEN Kaapos
NHOPMALIMIO O HEBO3MOXHOCTU CBOEBPEMEHHO W WCMOSHWTL CBOW TPYAOBble 06A3aHHOCTH,
HEBO3MOHOCTW BbIATU Ha paboTy B CBA3N C BPEMEHHON HETPYA0CnocobHOCTbIO, ¢ 0By4YeHuem B
obpasoBaTeflbHOM  y4YpexaeHwWn, WUCMOSIHEHMEM TOCYAAPCTBEHHbIX W (UNK)  OOLLECTBEHHbIX
o6a3aHHOCTe, C JOHOPCTBOM KPOBMW 1 €€ KOMMOHEHTOB U Ap. 06CTOATENbCTBAMM, NPENATCTBYOLLUMY
NCMOSHEHWIO TPYAOBbIX 0693aHHOCTEN;

- coobwartb B OTAEN KaApoB O MPOUCLLEALLINX U3MEHEHUSX B aHKETHbIX AaHHbIX He rnosaHee 5
(naTn) paboumx gHen ¢ MOMeHTa NX N3MEHEHWS;

- HesameanuTernbHO COOBLWUTbL HEMNOCPEACTBEHHOMY PYKOBOAMTEMND O BO3HUKHOBEHWU
cuTyauuu, NpeacTaBnstoLen Yrpo3y XU3HN 1 300POBbIO NI0AEN, COXPAHHOCTU UMYLLIECTBA;

- npoxoanTb 0ByYeHne 1 NpoBepPKY 3HaHWI B 06nacTu 3auTbl NePCoHarbHbIX AaHHbIX;

- cobrnitogath HacTosee [NonoxeHue;

- COXpPaHATb KOH(PUOEHUMArNbHOCTb MOSyYEHHbIX NepPCcoHarnbHbIX AaHHbLIX, B TOM 4ucne nocrne
npekpatleHusa Tpygosbix otHoweHun ¢ OO0 «Llapuuay;

- Mpu npekpaweHun TPYyAoBOro [JoroBopa nepepgaTb  YNOMHOMOYEHHOMY JWLy Bce
mMaTepurarnbHble HOCUTENW NEPCOHaNbHbIX AAaHHbIX.

5.3. lNpaBa n obsasaHHocTn OO0 «Llapyua» B obnacTu 3awuTbl NepcoHanbHbIX AaHHbIX

5.3.1. OO0 «Lapuua» nmeet npaso:

- Ha rnony4YeHne AOCTOBEPHbIX NMEPCOHarbHbIX AaHHbIX OT CyObeKkTa nepcoHanbHbIX AaHHbIX B
crny4asx v nopsifke, yctaHoBMeHHbIX 3akoHogaTenbcTBoM PO 1 HacToswmm MonoxeHvem:;

- Ha npuBreYeHne K AUCLMNIIMHAPHOW W MaTepuarlbHOW W WHOW OTBETCTBEHHOCTWU WL,
HapywuBLUMX npaBuna obpaboTkM W NOMy4YeHMst MNepcoHanbHbIX OaHHbIX B COOTBETCTBUU C
3aKoHOAaTenNbCTBOM W HACTOALLMUM [onoxKeHnem.

5.3.2. OO0 «Llapuua» 0bs3aHo:

- MPVHUMAaTL Mepbl Mo 3aLyUTe NepcoHarnbHbIX AaHHbIX B 06beme 1 nopsake, npeaycMoTPeHHbIX
3akoHogaTtenbcTtBoM PO 1 HacToswmm MonoxkeHnem;

- nony4aTtb 1 obpabaTtbiBaTh NepcoHarbHble AaHHblE B YCTAHOBIEHHOM 3aKOHOM W HACTOSALLUM
MonoxeHun nopsagke;

- He 3arpalumBaTh MHPOPMaLMIO O COCTOSHUN 34,0POBbsI PabOTHUKA;

- obecneunTb 0byyeHre 1 NPoBepKy 3HaHWI PabOTHUKOM HOPM 1 TpeboBaHWI B 06nacTu 3aLmThbl
nepcoHarnbHbIX AAaHHbIX;

- O3HaKOMWUTb PaboTHMKA MOA POCMUCL C HacToAWMM [lonoXXeHMemM U WHbIMK JNOKanbHbIMK
HOPMAaTVBHbIMW akTamMu Mo BOMpocam 3aLuTbl 1 06paboTku nepcoHanbHbIX AaHHbIX.

5.3.3. 000 «Uapuua» He BripaBe pacnpocTpaHATb CBEAEHNSA O HANOXEHUN SUCLMNIIMHAPHOMO
B3bICKaHMA 6e3 nucbMeHHoro cornacua paboTHuka. [aHHble cBefeHus MoryT ObiTb npefaHbl ormnacke
6e3 NMcbMEeHHOro corracus TorbKo npu obesnuunBaHnmn cybbekTa NepcoHarnbHbIX daHHbIX.

VI. OTBeTCTBEHHOCTb

6.1. HapyweHue Hactosiero MonoxeHna Bnevyet 3a cobor NPUMEHEHNE OTBETCTBEHHOCTU B
COOTBETCTBUM C hefepanbHbiMy 3akoHamu PO,

6.2. PaboTHuK, HapyLmBLLXiA HacTosILee [onoxeHne, MoXeT ObITb MPUBMEYEH K MaTepuanbHol
N AUCUMNIIMHAPHON OTBETCTBEHHOCTU, BKItOYas yBONbHEHNE B cooTBETCTBUN ¢ TK PO (nognyHKT «B»
n.6 cr.81, n.7 ct.243 TK P®).

6.3. HapyweHve nopsaka cbopa, XpaHeHWs, WCMONb30BaHUA W pacrnpoCTpaHeHus
nepcoHasibHbIX AaHHbIX MOXEeT NoBfieyb NMPUMEHEHWE agMUHUCTPATUBHON OTBETCTBEHHOCTM K MLy,
coBeplimBliemMy [JaHHoe HapyweHue (ct. 13.11, 13.14 Kopekca P® 06 agmMuHWCTpaTUBHBLIX
npaBoHapyLUEHUSIX).

6.4. Jlnua, HapylMBLUNE HEMPUKOCHOBEHHOCTb YaCTHOWM XW3HW, JNIUYHYIO U CEMEiHYH, TalHy
yCbIHOBINEHNss MOryT BbITb NPUBMEYEHbI K YrornoBHOW oTBeTcTBeHHocTU (cT. 137, 155, 183 YronosHoro
kogekca PO).



